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About the College

Randolph Community College, a member institution of the North Carolina Community College
System, is a public, two-year, comprehensive, community college established to serve the
citizens of Randolph County.

The College began operation in 1962 as a joint city-county industrial education center under the
direction of the Trades and Industrial Division, Department of Vocational Education. The North
Carolina legislature in 1963 established a separate system of community colleges and the
College became part of that system.

The College is approved by the North Carolina Community College System under the State
Board of Community Colleges, as specified in Chapter 115D of the General Statutes of North
Carolina. The College Board of Trustees has been granted authority to award the Associate in
Applied Science, the Associate in Arts, and the Associate in Science degrees, vocational
diplomas, and certificates by the North Carolina Community College System and the State
Board of Community Colleges.

The College also offers a state-approved Adult High School Diploma program,
High School Equivalency program, and a variety of preparatory level programs.

Vision, Mission, and Strategic Priorities

m Vision
Reaching unparalleled and collective success for every student, employee, and community.

m Mission
To transform students and communities by providing open access to affordable, exceptional
education and workforce training through partnerships and employee empowerment.

m Values/Strategic Focus Areas

e Access: Increase access to education and career opportunities for students and
employees.

e Connection: Strengthen impactful connections within and between the college,
industry, and the community.

o Experience: Elevate the overall experience and environment for students, faculty, staff,
and all stakeholders.

e Success: Enhance the success of students, employees, and partners in achieving their
goals.



About the College

Locale and College Facilities

Situated near the geographic center of North Carolina, the College is located in Asheboro at the
McDowell Road exit of Highway 220 (I-73/1-74), just south of the interchange with Highways 64
and 49. The College is 26 miles south of Greensboro, North Carolina, and Interstate Highways
40 and 85, making it accessible from all parts of the state.

The College consists of one Main Campus and two Centers (Archdale Center and Emergency
Services Training Center) in locations throughout Randolph County. Maps of the Main Campus
and each off-site center are located at the back of this catalog.

m Main Campus
Randolph Community College’s 44-acre main campus in Asheboro is located at 629 Industrial
Park Avenue.

m Archdale Center

RCC’s Archdale Center is located at 110 Park Drive on 13.55 acres in Creekside Park. The Center
is just off Highway 311 south of Archdale. It is easily accessible from Highway 311 and is just
minutes from Interstate 85.

m Emergency Services Training Center

RCC’s Emergency Services Training Center is located at 895 Training Center Drive, Randleman,
just outside of Asheboro. Take Highway 64 East from Asheboro. Turn left onto East Presnell
Street and make an immediate right onto Henley Country Road. Go about 1.3 miles. At the stop
sign, take a right onto Old Cedar Falls Road. Go another 1.3 miles and the ESTC will be on the
left.

Employee Directory

For an up-to-date listing of RCC Administration, Faculty, and Staff members, please visit
www.randolph.edu/directory/index.aspx.

Equal Opportunity

Randolph Community College offers equal employment and educational opportunities for all
present and prospective employees and students of the College without regard to race, color,
religion, gender, sex, sexual orientation, gender identity or expression, national origin, age,
disability, genetic information, marital status, political affiliation, status as a covered veteran, or
any other group legally protected in accordance with applicable federal, state and local laws.
Retaliatory actions against employees or students for making good faith complaints about


https://www.randolph.edu/directory/index.aspx

About the College

violations of Equal Opportunity Policy are strictly forbidden. For more information, visit
https://www.randolph.edu/policy-manual/i-introduction/d-equal-opportunity-policy.aspx.

Student Right to Know/Consumer Information

The U.S. Department of Education’s Student Right-to-Know and Campus Security Act requires
institutions to make completion and graduation rates available to applicants and currently
enrolled students. Additionally, the Act requires disclosure of campus security policy and
campus crime statistics.

This information and much more beneficial information may be found

at www.randolph.edu/about-us/consumer-information or by visiting the Welcome Center on
the Asheboro Campus. (See Campus Safety & Security section of the Catalog for additional
information).

Health Services/Accidental Injury

Randolph Community College has no facilities or staff for medical treatment other than for
minor first aid and assumes no responsibility for injuries or sickness of students. All medical
emergencies need to call 911, and then call the RCC switchboard at 336-633-0200 to inform the
College of the emergency. Students should report all accidents to their instructor and complete
an incident report even if the accident is perceived to be minor.

Student accident insurance is provided for curriculum students and is paid for through the
student activity fees. Claim forms are available through the Business Office. Continuing
Education students are covered under the student accident insurance if they are enrolled in a
course at the time of incident that has the student accident insurance fee included in the cost
of the course. Continuing Education students are encouraged to check with their instructor to
see if the course in which they are enrolled has this student accident insurance fee. The College
reserves the right to change fees as needed.


https://www.randolph.edu/policy-manual/i-introduction/d-equal-opportunity-policy.aspx
https://www.randolph.edu/about-us/consumer-information.aspx

About the College

Performance Measures Summary Report

2024 Performance Measure Summary
Randolph CC
Basic Skills Success in Credit Success in Credit First Year Curriculum Licensure Pass Transfer
Progress English Math Progression Completion Rate Performance
1.102 1.113 0.922 1.030 0.921 0.888 1.025
1.8
1.6
1.4
1.2 o [ ]
L
L
® |
®
o
L
L
Met or Exceeded = Average Band Max, = Average Band Min, = Baseline, Below Baseline
Excellence Level Below Excellence = Average Band Max = Average Band Min Level

Data from https.//www.nccommunitycolleges.edu/analytics/dashboards/state-performance-measures-pm


https://www.nccommunitycolleges.edu/analytics/dashboards/state-performance-measures-pm
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Board of Trustees

The Randolph Community College Board of Trustees is made up of 13 members—eight
appointed by the General Assembly and four by the Randolph County Board of Commissioners.
The president of the College’s Student Government Association serves as an ex-
officio/nonvoting member of the Board.

Board of Trustees:

T. Reynolds Lisk Jr., Board Chair
James G. Gouty, Board Vice Chair
Alvin Battle

Lisa Hayworth

Jonathan Matson

Robert E. Morrison

J. Brooke Schmidly

Dr. Cynthia G. Schroder

F. Mac Sherrill

Dr. R. Andrews Sykes

Bill Wittenburg

Chris L. Yow

Student Government Association President
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Fall Semester 25

August 4 (M) — Tuition due for 3/24/25 — 8/4/25
registrants

August 13 (W) — Fall semester late registration; Tuition
due for 8/5/25 — 8/13/25 registrants

August 18 (M) — Fall semester classes begin

August 18-19 (M-T) — Schedule adjustment*

August 19 (T) — Tuition due for 8/14/25 — 8/19/25
registrants

September 1 (M) — Labor Day holiday+

September 29 (M) — Last day to withdraw from a 1st 8-
week class without grade penalty

October 13 (M) — End 1st 8-week minimester

October 14 (T) — Begin 2nd 8-week minimester

October 14 (T) — Schedule adjustment for 2nd 8-week
minimester*; Tuition due for 8/20/25-10/14/25
registrants

October 20-21 (M —T) — Fall break

October 22 (W) — Classes resume

October 27 (M) — Spring & Summer 2026 priority
registration opens for currently enrolled students

November 3 (M) — Advising & registration for Spring &
Summer 2026 semester for new students

November 12 (W) — Last day to withdraw from 16-week
course without grade penalty

November 26 (W) — Thanksgiving break

Nov. 27 — Nov. 30 (Th—Su) — Thanksgiving holidays+

December 1 (M) — Classes resume

December 1 (M) — Last day to withdraw from a 2nd 8-
week class without grade penalty

December 15 (M) — End of 2nd 8-week minimester and Fall
semester

Winter Semester 25

December 17 (W) — Winter semester classes begin

December 17 (W) — Schedule adjustment for winter term;
Tuition due for 10/15/25-12/17/25 registrants

January 1 (Th) — Last day to withdraw from a Winter term
class without grade penalty

January 7 (W) — End of winter semester

Spring Semester 26

January 5 (M) — Tuition due for 10/27/25 - 1/5/26
registrants

January 7 (W) — Spring semester late registration; Tuition
due for 1/6/26-1/7/26 registrants

2025-2026 Curriculum Calendar

January 12 (M) — Classes begin

January 12-13 (M-T) — Schedule adjustment*

January 13 (T) — Tuition due for 1/8/26-1/13/26 registrants

January 19 (M) — Martin Luther King Jr. holiday+

February 23 (M) — Last day to withdraw from a 1st 8-week
class without grade penalty

March 9 (M) — End 1st 8-week minimester

March 10-15 (T-Su) — Spring break

March 16 (M) — Classes resume

March 16 (M) — Begin 2nd 8-week minimester

March 16 (M) — Schedule adjustment for 2nd 8-week
minimester*; Tuition due for 1/14/26-3/16/26
registrants

March 23 (M) — Fall & Winter 2026 priority registration
opens for currently enrolled students

March 30 (M) — Advising & registration for Fall & Winter
2026 semesters for new students

April 6 (M) — Easter holiday+

April 7 (T) — Classes resume

April 13 (M) — Last day to withdraw from a 16-week
course without grade penalty

April 27 (M) — Last day to withdraw from a 2nd 8-week
class without grade penalty

May 11 (M) — End of spring semester

May 13 (W) — Graduation Ceremony

Summer Semester 26

May 21 (Th) — Summer semester late registration; Tuition
due for 10/27/25-5/21/26 registrants

May 26 (T) — Summer semester classes begin

May 26 (T)— Schedule adjustment*; Tuition due for
5/22/26-5/26/26 registrants

June 29 — July 2 (M-Th) — Summer Break

July 3 (F) Fourth of July holiday (Observed)+

July 4-5 (S-Su) — Summer Break

July 6 (M) — Classes resume

July 13 (M) — Last day to withdraw from a summer course
without grade penalty

July 27 (M) — Semester ends

August 3 (M) — Fall tuition due for 3/23/26-8/3/26
registrants

*During schedule adjustment, students may enroll in classes on a seat available basis.

+Campus is closed-holiday

-Partial Refund dates are based on the section census dates (please see your instructor, advisor, or business office for dates.)

Revised 2/17/2512



College Admission and Registration

The Open Door Policy

Randolph Community College is an open door admission institution. This means that any person,
whether a high school graduate or nongraduate, who is 18 years old or older and who is able to
profit from further formal education will be served by the institution. This policy does not mean
that there are no restrictions on admission to specific programs, but it does mean that these
restrictions are flexible enough to allow students opportunities to improve their educational
status by eliminating deficiencies through remedial work. The exception to this policy is that
Randolph Community College may refuse admission to any applicant who has been suspended or
expelled from any other educational entity.

The college offers curriculum programs for current high school students within the parameters set
by the State Board of Community Colleges.

For more information about this policy, visit https://www.randolph.edu/policy-manual/xii-
student-services/a-1-enrollment-matters-open-door-policy.aspx.

Admission to Curriculum Programs
Admission to associate’s degree, diploma, and certificate programs requires the following:

e Submit a completed official admissions application form.

e Submit an official high school transcript indicating graduation with a diploma, a high
school equivalency certificate (HSE), or an adult high school diploma; or, an official college
transcript indicating graduation from a bachelor’s degree or higher.

e Submit official college transcripts from all previously attended institutions.

e If deemed necessary, complete placement assessment requirement (details available in
the “Placement Assessment” section below).

It is the responsibility of the student to make certain the required documents are sent; however,
the Student Services Division will provide guidance with admissions and placement. For additional
information regarding admission, please visit www.randolph.edu/admissions/becoming-a-
student. For assistance with the admissions process, the Welcome Center is open from 7:30 a.m.
— 8 p.m., Monday through Thursday, and from 7:30 a.m. — 3 p.m., on Friday or call 336-633-0200.

Placement Assessment
Placement determination is required for students who plan to enter an instructional program;
special students who enroll in English, mathematics, or other restricted courses; and high school
students taking college courses. The placement test does not determine student admission to
RCC, but it does determine course placement. Students that meet one of the Multiple Measures
for Placement criteria may be exempt from the placement test requirement. For further details,
contact the Office of Enrollment Management at 336-633-0200 or visit

13
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College Admission and Registration

https://www.randolph.edu/policy-manual/xii-student-services/a-13-enrollment-matters-
placement-assessment.aspx.

Orientation

Students are oriented to the College’s social, physical, and academic environment, to include
policies and procedures, during the enrollment process with their Student Success Counselor,
through the ACA College Success courses, as well as other scheduled events designed to help
students succeed.

Registration for Curriculum Courses

Registration is the process of enrolling in a schedule of courses, or a program, at the beginning of
each semester or at other specified times. Certain days are set aside for the purpose of
registration. Registration is not complete until all tuition and fees are paid. For more
information, visit https://www.randolph.edu/policy-manual/xii-student-services/a-9-enrollment-
matters-registration.aspx.

International Student Admissions
International students are those who have been issued an F-1 student visa. Further, the College
only admits international students into curriculum programs at the college level.

In addition to the admissions procedures required of native students, international applicants
must demonstrate English proficiency in one the following ways:
e Applicant’s country of citizenship is an English-speaking country, and English is
the applicant’s native language.

® Submission of a TOEFL iBT score of 65 or above for the total score and no
single score below 16.

® Meeting benchmarks using college-approved placement tests.

® Successful completion of a college-level English course at a US college or
university

® Exceptions to the policies above need to be approved by the Principal
Designated School Official (PDSO).

In addition, international applicants must submit an RCC application for admissions, high
school/GED evidence of completion, and college transcripts if applicable, and take the College’s
placement test.

Please note: International applicants are responsible for having their transcripts translated into
English, if needed, and evaluated by an approved transcript evaluation service if requested. The
international student counselor in Student Success can provide assistance in locating such

services.
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Application materials for admission should be received from international applicants two months
prior to the semester in which the student wishes to enroll. Also, U.S. Immigration law requires
proof of financial support for the student’s entire program of study. Once all requirements have
been met, RCC will issue the I-20 immigration form.

For more information about international student admissions, visit
www.randolph.edu/admissions/international-students, contact the Office of Student Success at
336-633-0376.

Undocumented Student Admissions

The State Board of Community Colleges’ 1D SBCCC 400.2 — “Admission to Colleges,” effective Nov.
1, 2014, amends and implements a consistent admissions policy for undocumented immigrants
throughout public higher education in North Carolina. Subparagraph (b) of this Rule states:

For the purposes of this Section, “undocumented immigrant” means any immigrant who is not
lawfully present in the United States. Community colleges shall admit undocumented immigrants
under the following conditions:

1. Community colleges shall admit an undocumented immigrant if he or she attended and
graduated from a United States public high school, private high school, home school that
operates in compliance with State or local law, or earns an Adult High School diploma or
High School Equivalency diploma

2. When determining who is an undocumented immigrant, community colleges shall use
federal immigration classifications

3. Undocumented immigrants admitted under Subparagraph (b)(1) of this Rule must comply
with all federal and state laws concerning financial aid

4. An undocumented immigrant admitted under Subparagraph (b)(1) of this Rule shall not be
considered a North Carolina resident for tuition purposes. All undocumented immigrants
admitted under Subparagraph (b)(1) of this Rule must be charged out of state tuition
whether or not they reside in North Carolina

5. When considering whether to admit an undocumented immigrant into a specific program
of study, community colleges shall take into account that federal law prohibits states from
granting professional licenses to undocumented immigrants

6. Students lawfully present in the United States shall have priority over any undocumented
immigrant in any class or program of study when capacity limitations exist.

Transfer Student Admissions

Students who have attended other colleges/universities are considered transfer students. For
more information about requirements, visit https://www.randolph.edu/policy-manual/xii-
student-services/a-2-enrollment-matters-transfer-student-admissions.aspx.
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Special Credit (Visiting) Students

Students who have not applied for admission into a specific program are classified as Special
Credit Students. Special Credit Students are required to follow the normal enrollment procedures.
For more information about requirements, visit https://www.randolph.edu/policy-manual/xii-
student-services/a-3-enrollment-matters-special-student-status.aspx.

Career and College Promise (High School)

Career and College Promise provides seamless dual enrollment educational opportunities for
eligible North Carolina high school students in order to accelerate completion of workforce
credentials, college certificates, diplomas, and associate degrees that lead to college transfer or
provide entry-level job skills. See Career and College Promise section of the Catalog for more
information or call 336-318-4913.

Program Specific Admissions Requirements

B Associate Degree Nursing Admissions Requirements

The Associate Degree Nursing program understands and accepts the concept of the open-door
policy for general admission to Randolph Community College. Admission to the college does
not, however, guarantee admission to the Associate Degree Nursing program.

Admission to the nursing program is competitive with limited seat availability. If you have
guestions about the admissions process for the Associate Degree Nursing program, please call
the Student Success Counselor and Career Services Coordinator at 336-633-0222.

The Associate Degree Nursing curriculum provides individuals with the knowledge and skills
necessary to provide nursing care to clients and groups of clients throughout the life spanin a
variety of healthcare settings. Courses will include content related to the nurse's role as a
provider of nursing care, as a manager of care, as a member of the discipline of nursing, and as a
member of the interdisciplinary team. Graduates of this program are eligible to apply to take
the National Council Licensure Examination (NCLEX-RN), which is required for practice as a
Registered Nurse. Employment opportunities include, but are not limited to, hospitals, nursing
care centers, healthcare provider offices, industry and community agencies.

ADMISSION PROCEDURE

Applications are open each year and are completed in three phases. Applicants seeking
admission into the Associate Degree Nursing program must complete the admission phases as
outlined below, to be considered for acceptance for the fall semester of the applying year.
Students are encouraged to refer to the Associate Degree Nursing program’s homepage,
including frequently asked questions found on the College website. Applicants are allowed two
admissions to the program.
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Students are highly encouraged to frequently check the RCC issued student email address,
particularly around the established dates noted in each phase for notification and/or
correspondence related to your admission process standing.

Students are highly encouraged to read all components of the Associate Degree Nursing
Program located in the College Catalog and/or Nursing Student Handbook.

PHASE | - Completed by June 1 of each applying year. When June 1 falls on a
Friday/Saturday/Sunday then all documents need to be submitted the Monday after by close of
business.

1. New students - complete general admission requirements of Randolph Community College
including placement assessment if necessary. Current students - skip to step 2.

A. Complete an RCC application at www.randolph.edu/admissions/apply-now.

B. Provide official copies of high school transcript and/or high school equivalency
test scores and all college transcripts. High school seniors must submit current
high school transcripts by the deadline date, and an official high school
transcript, upon graduation. Additional information may be found at
www.randolph.edu/admissions/transcripts.

C. Take placement test, if needed. Students must be eligible to enter the program’s
required English and math courses without a co-requisite. Additional
information may be found at www.randolph.edu/student-success/placement-
assessment.

D. Meet with Financial Aid Office if necessary. Additional information may be found
at www.randolph.edu/financial-aid/types-of-financial-aid.

2. Evidence of “B” or greater in the following:

a. High school biology, or college-level biology, or SCI 095.
b. High school algebra, college algebra, or eligible to enter MAT 143 without a co-
requisite.

3. A 2.0 cumulative grade point average (GPA) on the most recent transcript, college or high
school. NOTE: A 2.0 GPA must be maintained throughout the admissions process.

4. Attend a mandatory information session for the year that you plan to enter program.
Information sessions are conducted on-campus or virtual, and dates and times can be found
posted on the RCC website. Attendance in a previous year(s) does not fulfill this
requirement. Please view additional information located in the “Information Session”
section of this catalog.

5. Take the Test of Essential Academic Skills (TEAS) offered by Assessment Technologies
Institute (ATI). Applicants must submit the most current version of the TEAS assessment.
Scores are valid for three years. Students must have a minimum composite score of 67 on
the TEAS. Official scores for the TEAS assessment must be submitted to Randolph
Community College via the testing company, Assessment Technologies Institute Inc. NOTE:
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There is a fee for the exam which may vary amongst colleges and/or testing centers.
Students are highly encouraged to complete a TEAS preparation course offered by Randolph
Community College’s Workforce Development and Continuing Education department
and/or seek preparation resources at www.atitesting.com. Please reference the “Transfer
of TEAS Scores” section of this policy and procedure for additional information.

By June 15, students will be notified by the student issued RCC email address of conditional
acceptance into the Associate Degree Nursing program for fall enroliment. Students must

respond by email within seven calendar days to accept placement in the program. If a student
declines or does not respond by the deadline, an alternate student will be offered placement.

PHASE Il - Completed by July 15th of each applying year. Note: When July 15 falls on a
Friday/Saturday/Sunday then all documents need to be submitted the Monday after by close of
business.

After conditional acceptance is granted in Phase |, applicants must provide successful
completion of the items below. Students will receive a formal letter, indicating remaining
program requirements, including the required RCC Health Sciences medical form,

information about how to submit the required documents, and orientation dates and

times.

1. Submit a completed RCC Health Sciences Medical Form. The medical form will be
emailed to applicants who are conditionally accepted into the ADN program, and must
be completed by a physician, physician’s assistant, or a nurse practitioner. The medical
form must be completed within one year of the fall semester start date. The Associate
Degree Nursing Department Head, or designee will verify medical compliance and
documentation. Please note, some of the required immunizations may take six months
to complete, so students should consider prior to applying. The Associate Degree
Nursing Department Head, or designee will verify the medical compliance and
documentation. Please view the additional information noted in the “Physical and
Emotional Expectations of a Student Nurse” of this catalog.

2. Submit a certificate of satisfactory completion from a DHSR (Division of Health Service
Regulation) approved Nurse Aide, Level | program, and current unrestricted certification
in Nurse Aide, Level | as listed on the NC Nurse Aide registry (www.ncnar.org). NOTE:
Applicants need to verify the NA program can award the certification. Some one-day

3. programs do not offer this certification; therefore, the course needs to be taken in its
entirety. Applicants who hold an active, unrestricted license as a Licensed Practice
Nurse are exempt. Current CPR Certification for Basic Life Support for the Healthcare
Provider to include adult/child/ infant and AED offered by the American Heart
Association.

Students will be notified by the student issued RCC email address of continued conditional
acceptance into the Associate Degree Nursing program for fall enrollment. If a student does not
submit the required Phase |l documents, the student will forfeit placement and an alternate
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student will be offered conditional acceptance. If an alternate student is offered conditional
acceptance, the deadline for Phase Il submission may be extended at the discretion of the
Department Head of Nursing or designee.

PHASE 1l - Completed by the deadlines provided during conditional acceptance and/or upon
enroliment in the program

1. Attend Nursing Orientation held by the nursing faculty. Nursing orientation is delivered
on-campus, virtually, and/or via Moodle. Information regarding the dates and method of
delivery for the nursing orientation will be emailed. Many aspects of the program will be
discussed and may include, but not limited to, tuition, textbooks, schedules, program
expectations for class, lab and clinical.

2. Complete clinical clearance requirements. Affiliating clinical agencies may require
credentialing clearance as a prerequisite for clinical learning experiences throughout the
curriculum. This credentialing clearance may include, but is not limited to, a criminal
background check, urine drug screen, medical examination, vaccinations, and clinical site
orientation. Positive results or failure to complete any agency requirement may result in
the clinical agency denying student access to clinical practice in the facility. Any student
who is denied access or fails to comply with clinical agency credentialing procedures and
policies will not be allowed to progress in the program because competencies cannot be
achieved without attending the clinical component.

NOTE: Clinical clearance often begins at least 4 weeks prior to the start of clinical for
each semester. Therefore, students may experience denial of clinical clearance at any

point in the program. Students are responsible for paying all costs associated with this
requirement.

INFORMATION SESSION

The purpose of the Associate Degree Nursing Information Session is to share important
information about the admission policy and requirements, program components, expectations
and to answer questions about the program. Students are highly encouraged to attend an
Information Session as soon as possible to best prepare for the admission process. The dates,
times and location of the session are posted on the Associate Degree Nursing homepage, and
registration is not required.

ALTERNATE LIST

As vacancies arise on the acceptance list, applicants on the alternate list are contacted in rank
order and offered acceptance to the program. Applicants on the alternate list who are not
offered acceptance to the ADN program for the year in which they have applied to enter will
not be carried over to a waiting list the following year. Applicants must apply each year they
wish to be considered for admission into the nursing program.

NOTIFICATION OF ADMISSIONS
The ADN program only accepts students in the fall. Students will be notified by an official RCC
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email regarding standing of admission. Please be sure to frequently check your email around the
established dates noted in each phase for notifications and/or correspondence related to your
admission process standing. Applications received after June 1% will be considered on a space-
available basis.

Applicants who are not admitted may reapply before the Phase | deadline of the next year.

READMISSIONS

Readmission to the Associate Degree Nursing program is based upon successful completion of
the requirements for readmission and space availability. A student may be readmitted to the
ADN program one time only, and this admission must occur within one academic year of
separation. Students dismissed for behavioral or unsatisfactory clinical performance are not
eligible for readmission. Students dismissed for academic failure are eligible for readmission,
pending successful completion of the readmission process and final approval of ADN department
head. The number of students approved for readmission will be based upon space availability.

The ADN department head may require a readmitted student to re-take a previously successful
course in order to better ensure success in the program.

A student applying for readmission into the ADN program must:

1. Respond to the Dismissal Letter via email of intent to be considered for readmission
within 30 days of receiving his/her letter.

2. Participate in a meeting with the ADN department head and/or designee to advise the
student and ensure the student has met or will meet admission requirements as outlined in
the current college catalog.

3. If the student is unsuccessful in his/her first semester (NUR 111), then the student will be
eligible to re-enter NUR 111.

4. |If the student is unsuccessful in his/her second through fifth semester, the student will be
eligible to re-enter the course in which he/she was unsuccessful.

5. Readmission applicants will be ranked with readmission applicants using the same criteria

as that located in the ranking system.

Receive written approval for readmission from the department head of the ADN program.
Adhere to all requirements of Phase Il of the admission process.

Attend new mandatory nursing orientation at the discretion of the ADN department head.

L o N

Must maintain a 2.5 GPA through the readmission process.

If readmitted, the ADN department head and nursing faculty reserve the right to impose
additional requirements and/or recommendations in the form of an academic contract
intended to improve the student’s opportunity for successful completion of the program. The
individual who fails to complete the readmission procedure is denied readmission.
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TRANSFER CREDIT FOR NURSING COURSES

Admission into the nursing program for a transfer student is based upon availability. Transfer
students must meet the same admission criteria as all new students. To qualify for admission as
a transfer student, an applicant must submit an intent to apply for admission no later than 30
days preceding his/her intended start date. Students requesting transfer credit for a nursing
course from another college are required to submit a copy of the course outline and syllabus for
each successfully completed nursing course to the ADN department head. The ADN department
head may request additional documents depending on content located in the course syllabus
and outline. The student must also submit a letter from his/her former nursing program head,
which states the student is in good academic and disciplinary standing. Students may not
transfer to RCC’s Associate Degree Nursing program from a university nursing program. Transfer
credit for any NUR course is at the discretion of the department head of ADN and ADN faculty,
and may only be considered for a course in which a student has earned a “C” or better. Transfer
credit for any non-NUR course required for the program will only be considered with a grade of
“B” or higher. The student is required to meet with the ADN department head and/or nursing
faculty at Randolph Community College no later than 20 days preceding the intended start date.
Students must have a cumulative G.P.A. of 2.0 or higher.

Students will not be allowed to transfer into RCC’s nursing program after completion of the third
semester in another nursing program.

Students will be notified by an official RCC email if they have been accepted to transfer to
Randolph Community College’s Associate Degree Nursing program.

Once a student is granted transfer credit into RCC’s Associate Degree Nursing program,
acceptance is contingent upon submitted required documents noted in Phase Il of the
admission process.

PHYSICAL & EMOTIONAL EXPECTATIONS OF A STUDENT NURSE

The Board of Nursing Standards for Educational Units in Nursing requires that there be evidence
that the physical and emotional health of the student be such that he/she can be expected to
provide safe nursing care to the public. This is documented initially on the medical form
completed by a physician.

If a physical or emotional health problem threatens to prevent or prevents satisfactory
classroom or clinical performance, the student is referred to an appropriate professional. The
recommendation of the professional will be utilized to determine whether admission or
continued enrollment in the program is appropriate. Applicants or students may be denied
admission or continued enrollment until the identified problem is satisfactorily corrected.

21



College Admission and Registration

Nursing is a practice discipline with cognitive, sensory, affective, and psychomotor performance
requirements. For the purposes of nursing program, compliance with the 1990 Americans with
Disabilities Act, a “qualified individual with a disability” is one who, with or without reasonable
accommodation or modification, meets the essential eligibility requirements for participation in
the nursing programs.

Admission to and progression in the ADN program is not based on these standards. Rather, the
standards should be used to assist each student in determining whether accommodations or
modifications are necessary. Standards provide an objective measure upon which a student and
the advisor base informed decisions regarding whether a student is “qualified” to meet
requirements.

If a student believes that he/she cannot meet one or more of the standards without
accommodations or modifications, the student will be directed to the disability services
coordinator in Student Services.

PERFORMANCE STANDARDS FOR STUDENTS IN THE ASSOCIATE DEGREE NURSING PROGRAM
In compliance with the 1990 Americans with Disabilities Act, the following standards have been
established.

The following are examples of the kind of activities that a student in the Associate Degree Nursing
program would be required to perform in order to successfully complete the program.

If an accepted applicant believes that he/she cannot meet one or more of the standards without
accommodations or modifications, the applicant should consult with the Health Sciences and
Public Service division chair.

1. Critical thinking ability sufficient for clinical judgment.
Example: Identify cause and effect relationship in clinical situations, develop nursing care
plans.

2. Interpersonal abilities sufficient to interact with individuals, families, and groups from a
variety of social, emotional, cultural, and intellectual backgrounds.
Example: Establish a relationship with patients and colleagues.

3. Communicate with others orally and in writing.
Example: Explain treatments and medications, document nursing actions, record patient
responses to treatment.

4. Physical abilities sufficient to move from room to room and maneuver in small spaces.
Example: Answer calls from patients, retrieve equipment, and move about in patient rooms.

5. The ability to manipulate equipment and to assist patients with physical limitations.
Example: Use equipment, calibrate equipment, position patients, administer CPR,

administer injections, and insert catheters.
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6. Hearing ability sufficient to monitor and assess health needs.
Example: Hear a monitor alarm, listen to heart and breath sounds, hear a cry for help.

7. Vision sufficient for observation and assessment necessary in nursing care.
Example: Observe patient responses to treatment, see a change in skin color, read the scale
on a syringe.

8. Sense of touch sufficient to perform a physical examination and to detect movement.
Example: Detect pulsation.

The examples given are representative of those activities required and are not all-inclusive.

CRITERIA FOR PROGRESSION
Progression policies specific to the nursing program are in the Associate Degree Nursing
Student Handbook.

LEGAL LIMITATIONS OF LICENSURE
Students who enroll in the Associate Degree Nursing program should be aware that the
application for licensure at the completion of the program might be denied or restricted by the

North Carolina Board of Nursing. Please reference the Nursing Practice Act, State of North

NLN

Carolina 90-171.37.

RANKING SYSTEM
The ranking system is implemented as an objective means for evaluating nursing applicants.
Applicants will be ranked accordingly:
e A minimum composite score of 67 on the TEAS Assessment is required.
e Candidates will be ranked from highest to lowest based on the TEAS Composite score.
e Candidates having identical scores will complete a second step in ranking. Candidates
will earn points for BIO 168 and BIO 169; an A=2 points and B=1 point.
e [f additional distinctions should be needed due to identical ranking, the highest score on
the science individual score of the TEAS will be the deciding factor.
e [f two students have equal point values, residency of Randolph County may be used as a
final deciding point.
Applicants accepted for admission must complete all admission requirements by the date(s)
specified in the College catalog. Applicants who fail to complete all admission requirements for
the ADN program will be removed from the acceptance list and replaced by applicants on the
alternate list.

TRANSFER OF TEAS SCORES
RCC will consider accepting TEAS scores from other institutions, via www.atitesting.com, pending
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proof that the latest version has been completed, all four sections have been completed within
three years and/or minimum scores have been met. RCC reserves the right to refuse TEAS
assessment scores from other institutions should there be concern that all four sections have not
been completed.

m Computed Tomography Technology Admissions Requirements

The Computed Tomography and Magnetic Resonance Imaging Technology curriculum prepares
the individual to use specialized equipment to visualize cross-sectional anatomical structures and
aid physicians in the demonstration of pathologies and disease processes. Individuals entering
this curriculum must be registered or registry-eligible radiologic technologist, radiation therapist,
or nuclear medicine technologist.

Course work prepares the technologist to provide patient care and perform studies utilizing
imaging equipment, professional communication, and quality assurance in scheduled and
emergency procedures through academic and clinical studies. Graduates may be eligible to sit
for the American Registry of Radiologic Technologist Advanced-Level testing in Computed
Tomography and/or Magnetic Resonance Imaging examinations. They may find employment in
facilities which perform these imaging procedures.

Students wanting to enroll in the CT certificate program at Randolph Community College must
hold a current ARRT and/or NMTCB certification and registration and be in good standing or be
enrolled in a JRCERT accredited program in their final semester. The number of students accepted
each semester will be dependent on the number of clinical sites available.

PHASE I: APPLICATION DEADLINE (Completed by June 1) When June 1 falls on a
Friday/Saturday/Sunday then all documents need to be submitted the Monday after by close of
business.

Applicants must complete the following to be considered for CT program admission. Admission
will be on a first come first serve basis. Students must submit the following information to the
Director of Student Success by April 4 at noon. If you have questions about the admissions
process for CT program, please call Student Success at 336-633-0376.

1. Complete general admission requirements of Randolph Community College including
placement assessment if necessary. Current students — skip to step
a. Ifanew student, complete an RCC admission application at
www.randolph.edu/admissions/apply-now.

b. Provide official copies of high school transcript and/or high school equivalency test
scores and all college transcripts. Additional information may be found at
www.randolph.edu/student-resources/submit-a-transcript.

2. Applicants must submit proof of a current ARRT and/or NMTCB certification and

registration, and be in good standing, or proof of current enrollment in a JRCERT
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accredited program in their final semester, in good standing. Student must
remain in good standing with the registration board to continue in the program.

3. Applicants must submit 2 professional letters of recommendation. If you are currently
employed in medical imaging, one letter must come from your direct supervisor. If you
are a student, 1 letter must come from a faculty member of your respective program.

4. Attend mandatory information session Contact the Department Head for
Radiography.

Students will be notified by MYRCC email of acceptance into the CT certificate program during
the week of June 15 for fall enroliment. Students must respond by email within 3 calendar days
to accept placement in the program. If a student declines or does not respond by the deadline,
another student will be offered placement.

PHASE II: (Completed by July 12) When July 12 falls on a Friday/Saturday/Sunday then all
documents need to be submitted the Monday after by close of business.

After acceptance into the CT program, the following must be submitted to the administrative
assistant for health sciences:

1. Accepted applicants must submit current BLS certification from the American Heart
Association, all required immunizations, and current ARRT and/or NMTCB
certification/registration*

a. Please download the medical form and immunization requirements from the
program’s website.

b. Students may submit medical requirements to the administrative assistant for health
sciences any time after receiving the Phase | completion email.

After acceptance into the CT program, students must complete a background check and drug
screen. Students will also attend a mandatory program orientation.

Affiliating clinical agencies may require credentialing clearance as a prerequisite for clinical
learning experiences throughout the curriculum. This credentialing clearance may include, but
is not limited to, a criminal background check, urine drug screen, medical examination,
vaccinations, and clinical site orientation. Positive results or failure to complete any agency
requirement may result in the clinical agency denying students access to clinical practice in the
facility. Any student who is denied access or fails to comply with clinical agency credentialing
procedures and policies will not be allowed to progress in the program. Please refer to the CT
student handbook for more information.

*Please note, if currently enrolled in a JRCERT accredited program in their final semester,
students must submit proof of successfully passing the ARRT and/or NMTCB certification exam
prior to the start of the clinical rotation. Students who are unable to do so will be dismissed

from the program. Students will also be required to complete and submit a hospital orientation.
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Failure to do so by the date specified will result in dismissal from the program.

LEGAL LIMITATIONS OF LICENSURE

Upon successful completion of the CT Program, the student will be eligible to apply to take the
American Registry of Radiologic Technologists certification exam. Graduation from the CT
program does not guarantee that a student will be permitted to sit for the exam. Students must
pass an ethics review conducted by the ARRT. Please see the Department Head for Radiography if
you have questions. Fees are associated with this process.

m Cosmetology Admissions Requirements
In addition to the general admissions requirements for Randolph Community College,
Cosmetology students must complete the following requirements.
e Students must complete a required orientation session
e Students must complete ENG 002 Tier 2 or have an acceptable reading placement score
before enrolling in COS 111 or COS 112.
e Students enrolled in the program should not be subject to color blindness or have
sensitivity to chemicals.
e Students should be physically able to use cosmetology equipment, such as scissors and
clippers, and should be able to stand for extended periods of time.
e In accordance with the North Carolina State Board of Cosmetic Arts, students must submit
an original social security card, tax ID card, or student visa information as well as a
government issued ID and proof of date of birth to Cosmetic Arts Faculty or Staff prior to
starting COS-prefix courses.

LEGAL LIMITATIONS OF LICENSURE

Students enrolled in the cosmetology program should be aware that the application for licensure
at the completion of the program might be denied or restricted by the North Carolina Board of
Cosmetic Arts. Please reference 21 NCAC 141.0401 Application/Licensure/Individuals Who Have
Been Convicted of Felony at the following website: www.nccosmeticarts.com.

READMISSION INTO THE COSMETOLOGY PROGRAM

Readmission to the Cosmetology program is based upon successful completion of the
requirements for readmission and space availability. Students dismissed for unsatisfactory
performance or behavioral issues are not eligible for readmission. Students dismissed for
academic failure are eligible for readmission, pending successful completion of readmission
process and final approval of the Cosmetology department head. The number of students
approved for readmission will be based upon the availability of resources to support them.

The Cosmetology department head may require a readmitted student to re-take a previously
successful course to better ensure success in the program. Students will be readmitted on a
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probationary status.

A student applying for readmission into the Cosmetology program must:

e Submit a letter of intent to return to the Cosmetology department head.

e Participate in a formal interview with the Cosmetology department head and Cosmetology
faculty.

e Receive written approval to continue the readmission process from the department head of
the Cosmetology program.

A student approved for readmission must:

e Pass a written competency and practical test with a score of 80%.

e Demonstrate safety and receive a satisfactory in selected skills.

e Receive written approval for readmission from the department head of the Cosmetology
program.

The Cosmetology department head, and Cosmetology faculty reserve the right to impose
additional requirements and/or recommendations in the form of an academic contract intended
to improve the student’s opportunity for successful completion of the program. The individual
who fails to complete the readmission procedure is denied readmission.

TRANSFER ADMISSIONS PROCESS

Students who began their Cosmetic Arts education at RCC are given priority for admission over
applicants who apply for admission with advanced standing via transfer credit.

To give students appropriate credit for prior learning, students must:

e Submit a letter of intent to enroll in the program.

e Submit official transcripts to RCC’s records office.

e Submit an official State Board Transfer form (with NC Board of Cosmetology approved
seal) to the Department Head or Compliance Specialist (directly from the previous
institution).

e Submit all grades earned from previous institution, including required evaluations.

Once all documentation has been received, the Cosmetic Arts Program Faculty and/or
Department Head will review the documentation and identify the credit to be awarded.

e Qualified applicants will be required to take an assessment to measure their skill level and
knowledge in Cosmetology.

e Upon successful completion of the assessment AND availability in the class, or practical lab
component of the program and faculty resources, qualified applicants will be accepted
into the program and eligible for enrollment in classes. In the event two or more
applicants are eligible for entry at the same point in the curriculum, and insufficient space
is available for all, selection will be based upon date of letter.

e To meet eligibility to sit for the State Board Exam, all transfer students must show

evidence of passing each Cosmetology course with a passing grade of 80% or above.
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e Must have sufficient credits for all live model and mannequin performances or student
may be required to take additional course(s).

e Toreceive a credential from RCC, all transferring students must complete a minimum of
25% of their curriculum at RCC.

m Magnetic Resonance Imaging

The Computed Tomography and Magnetic Resonance Imaging Technology curriculum prepares
the individual to use specialized equipment to visualize cross-sectional anatomical structures and
aid physicians in the demonstration of pathologies and disease processes. Individuals entering
this curriculum must be registered or registry-eligible radiologic technologist, radiation therapist,
or nuclear medicine technologist.

Course work prepares the technologist to provide patient care and perform studies utilizing
imaging equipment, professional communication, and quality assurance in scheduled and
emergency procedures through academic and clinical studies. Graduates may be eligible to sit
for the American Registry of Radiologic Technologist Advanced-Level testing in Computed
Tomography and/or Magnetic Resonance Imaging examinations. They may find employment in
facilities which perform these imaging procedures.

Students wanting to enroll in the MRI certificate program at Randolph Community College must
hold a current ARRT, and/or NMTCB, and/or ARDMS certification and registration and be in good
standing. The number of students accepted each semester will be dependent on the number of
clinical sites available.

PHASE |: SPRING APPLICATION DEADLINE: (Completed by October 24t at noon) When October 24
falls on a Friday/Saturday/Sunday then all documents need to be submitted the Monday after
by close of business.

Applicants must complete the following to be considered for MRI program admission.
Admission will be on a first come first serve basis. Students must submit the following
information to the Director of Student Success , Ms. Rebekah Kingston by October 24t at noon.
If you have questions about the admissions process for MRI program, please call Student
Success at 336-633-0376.

1. Complete general admission requirements of Randolph Community College including
placement assessment if necessary. Current students — skip to step 2.

a. Ifanew student, complete an RCC admission application at
https://www.randolph.edu/admissions/apply-now.aspx.

b. Provide official copies of high school transcript and/or high
school equivalency test scores and all college transcripts.
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Additional information may be found at
https://www.randolph.edu/admissions/transcripts.aspx.

2. Applicants must submit proof of a current ARRT, and/or NMTCB, and/or ARDMS
certification and registration, and be in good standing.

3. Applicants must submit 1 professional letter of recommendation, which must come from
your direct supervisor.

4. Attend mandatory information session Contact the Department Head for Radiography.

Students will be notified by MYRCC email of acceptance into the MRI certificate program by the
week of October 31st for spring enroliment. Students must respond by email within 3 calendar
days to accept placement in the program. If a student declines or does not respond by the
deadline, another student will be offered placement.

PHASE II: (Completed by November 14th at noon). When November 14 falls on a
Friday/Saturday/Sunday then all documents need to be submitted the Monday after by close of
business. Students who have completed the CT certificate at RCC may be eligible to skip this
step. Please contact the Department Head for Radiography.

After acceptance into the MRI program, the following must be submitted to the administrative
assistant for health sciences:

1. Accepted applicants must submit current BLS certification from the American Heart
Association, all required immunizations, and current ARRT, and/or NMTCB, and/or ARDMS
certification/registration*

a. Please download the medical form and immunization requirements from the
program’s website.

b. Students may submit medical requirements to the administrative assistant for health
sciences any time after receiving the Phase | completion email.

c. All students must complete a background check and drug screen.

Students will also attend a mandatory program orientation at a date and time provided later.
Clinical affiliates require criminal background checks and drug screens for any student who will
be completing a clinical rotation with them. The clinical site may deny a student clinical access
due to their background check and/or drug screen. Students who are denied clinical access will
not be able to complete the clinical component of the program and will be dismissed. Please
refer to the MRI student handbook for more information.

*Please note, students whose status changes with their licensure at any point during the
admissions process and/or during the semester may be dismissed from the program. Students
must remain in good standing with the ARRT, and/or NMTCB, and/or ARDMS at all times.
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LEGAL LIMITATIONS OF LICENSURE

Upon successful completion of the MRI Program, the student will be eligible to apply to take the
American Registry of Radiologic Technologists certification exam. Graduation from the MRI
program does not guarantee that a student will be permitted to sit for the exam. Students must
pass an ethics review conducted by the ARRT. Please see the Department Head for Radiography
if you have questions. Fees are associated with this process.

m Medical Assisting Admissions Requirements

The Medical Assisting program understands and accepts the concept of the open-door policy for
general admission to Randolph Community College. Admission to the college does not,
however, guarantee admission to the Medical Assisting program.

Admission to the Medical Assisting program is competitive. For questions regarding the admission
process for the Medical Assisting program, please contact the Student Success Counselor and
Career Services Coordinator at 336-633-0369.

NOTE: It is the responsibility of the student to maintain an active official RCC email. Faculty
and Staff will only notify students through an official RCC email.

In addition to the Randolph Community College requirements for admission, the following are
minimum requirements for admission to the Medical Assisting Program.

Complete all of the following by June 1. When June 1 falls on a Friday/Saturday/Sunday then all
documents need to be submitted the Monday after by close of business.

1. Complete general admission requirements of Randolph Community College.

A. If new student, complete an RCC admissions application. Current students, skip to
number 2.

B. Provide official copies of high school transcript and/or adult high school equivalency
and all college transcripts.

C. Students are encouraged to apply for financial aid at http://www.fafsa.gov or
contact the RCC Office of Financial Aid & Veterans Affairs for assistance.

2. Student must be eligible to enter the program’s required English and math courses without
a co-requisite.

3. Biology Competency with a grade of “C” or higher. A high school or college-level biology
course taken within the last 10 years with a grade of “C” or higher will meet this
requirement.

4. A 2.5 cumulative grade point average (GPA) on the most recent transcript, college or high
school. A GPA of 2.5 must be maintained throughout the admissions process.

5. Attend mandatory information session (Dates will be listed on the Medical Assisting

homepage on the RCC website).
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6. Submit documentation required for the ranking sheet to the Student Success Counselor.

NOTE: Affiliating clinical agencies may require credentialing clearance as a prerequisite for
clinical learning experiences throughout the curriculum. This credentialing clearance may
include, but is not limited to, a criminal background check, urine drug screen, medical
examination, vaccinations, and clinical site orientation. Positive results or failure to complete
any agency requirement may result in the clinical agency denying student access to clinical
practice in the facility. Any student who is denied access or fails to comply with clinical agency
credentialing procedures and policies will not be allowed to progress in the program.

Students will be notified by MyRCC email of acceptance into the Medical Assisting program
during the week of June 15 for fall enroliment. Students must respond by email within seven
calendar days to accept placement in the program. If a student declines or does not respond
by the deadline, another student will be offered placement.

NOTIFICATION OF ADMISSIONS/INFORMATION SESSION

Students will be able to see the dates and times of the information sessions via the RCC
website. The purpose of the information session is to answer questions about the program and
for representatives from the Medical Assisting program to share important information.
Students who do not attend will not be admitted into the program.

Applications received after June 1 will be considered on a space-available basis. Applicants who
are not admitted may reapply before the June 1 deadline of the next year.

NUMERICAL RANKING SYSTEM

The numerical ranking system was implemented as an objective means for evaluating Medical
Assisting applicants. Applicants will be ranked based upon points earned. Students with the
highest number of points will be selected for admission into the Medical Assisting program.
GPA: A minimum of 2.5 cumulative grade point average (GPA).

GENERAL COURSES: Points for having completed the following courses with a grade of “A” or
“B” in the past five years. BIO 163 or BIO 168 & BIO 169, and MAT 110. A =5 points; B=3
points.

HEALTHCARE EXPERIENCE: Points awarded for having healthcare-related experience working
directly in patient care. Must be:
e At least part-time for a period of six months or more.
e Experience that has occurred within the past five years.
e Submit current/former department supervisor verification on company letterhead and
submitted to the Student Services Counselor and Career Services Coordinator by June 1.
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PHYSICAL & EMOTIONAL HEALTH
It is required that there be evidence that the physical and emotional health of the student be
such that he/she can be expected to provide safe care to the public.

Evaluation of health will continue throughout the program. An applicant or student who
presents problems in physical or emotional health which have not responded to appropriate
treatment within a reasonable time may be denied admission or asked to withdraw. The
student is denied admission or asked to withdraw to protect his/her own health and that of
clients he/she is assigned.

READMISSION INTO THE MEDICAL ASSISTING PROGRAM

Readmission to the Medical Assisting program is based upon successful completion of the
requirements for readmission and space availability. A student may be readmitted to the
Medical Assisting program one time only, and this admission must occur within one academic
year of separation. Students dismissed for unsatisfactory clinical performance are NOT eligible
for readmission. Students dismissed for academic failure are eligible for readmission, pending
successful completion of readmission process and final approval of the Medical Assisting
department head.

The Medical Assisting department head may recommend a readmitted student to re-take a
previously successful course in order to better ensure success in the program. Students will be
readmitted on a probationary status.

A student applying for readmission into the Medical Assisting program must:

1. Submit a letter of intent to return, within one year from the date of exiting a Medical
Assisting course, to the Medical Assisting department head.

2. Participate in a formal interview with the Medical Assisting department head and affiliated
faculty.

3. Pass a written competency test with a minimum score of 80% within two attempts and
demonstrate safety in performing selected laboratory skills with a ‘satisfactory’ in all the
skills.

Students wishing to be readmitted into the Medical Assisting program must meet admission
requirements and will be readmitted according to the following priority:

1. Studentsin good academic standing who had to withdraw due to documented medical
reasons.

2. Students who have withdrawn or been suspended or dismissed for disciplinary,
attendance or academic reasons.
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The student may continue the readmission process upon written approval from the department
head. The Medical Assisting department head and affiliated faculty reserve the right to impose
additional requirements and/or recommendations in the form of an academic contract intended
to improve the student’s opportunity for successful completion of the program. The individual
who fails to complete the readmission procedure is denied readmission and will be subjected to
the student appeals process to file a formal appeal.

TRANSFER CREDIT FOR MEDICAL ASSISTING
Refer to Randolph Community College Transfer Credit section of the Awarding Credit policy of
the Catalog. For additional information, please contact the medical assisting department head.

m Radiography Admissions Requirements

The Radiography program understands and accepts the concept of the open-door policy for
general admission to Randolph Community College. Admission to the college does not,
however, guarantee admission to the Radiography program. Admission to the Radiography
program is competitive. If you have questions about the admissions process for the Radiography
program, please call Student Success at 336-633-0369.

In addition to the Randolph Community College requirements for admission, the following are
minimum requirements for admission to the Radiography program:

PHASE | (Completed by June 1) When June 1 falls on a Friday/Saturday/Sunday then all
documents need to be submitted the Monday after by close of business.

1. Complete general admission requirements of Randolph Community College.
A. If new student, complete an RCC admissions application. Current students skip to number
2.
B. Provide official copies of high school transcript and/or high school equivalency test scores
and all college transcripts.
C. Students are encouraged to apply for financial aid at www.fafsa.gov or contact the Office
of Financial Aid and Veterans Affairs for assistance.
2. Student must be eligible to enter the program’s required English and math courses without
a co-requisite.
3. Complete the TEAS Test. The highest scores will be used in admissions decisions. Test
scores are applicable for three years from the test date. There is no cut score for the exam.
4. A 2.5 cumulative grade point average (GPA) on the most recent transcript, college or high
school. A 2.5 GPA must be maintained throughout the admissions process.

5. Attend mandatory information session. (Dates will be listed on the Radiography home page
on the RCC website).
6. Submit documentation required for the ranking sheet to the Student Success Counselor.
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Students will be notified by MyRCC email of acceptance into the Radiography program during
the week of June 15 for fall enrollment. Students must respond by email within seven calendar
days to accept placement in the program. If a student declines or does not respond by the
deadline, another student will be offered placement.

PHASE Il (Completed by July 12) When July 12 falls on a Friday/Saturday/Sunday then all
documents need to be submitted the Monday after by close of business.

1. Complete student medical information form (including current immunizations and negative
TB test). Please note: Some of these immunizations may take 6 months to complete.

These requirements are discussed in the information session. No extensions will be granted.
Students may submit medical requirements to the administrative assistant for health
sciences any time after receiving the Phase | completion email, although students are
encouraged to verify MMR and Varicella immunizations early. Please refer to the
information session packet.

2. Attend New Radiography Orientation. Students will be notified of date and time.

3. Current CPR certification through the American Heart Association for adults and children.

Affiliating clinical agencies may require credentialing clearance as a prerequisite for clinical
learning experiences throughout the curriculum. This credentialing clearance may include, but
is not limited to, a criminal background check, urine drug screen, medical examination,
vaccinations, and clinical site orientation. Positive results or failure to complete any agency
requirement may result in the clinical agency denying student access to clinical practice in the
facility. Any student who is denied access or fails to comply with clinical agency credentialing
procedures and policies will not be allowed to progress in the program.

NOTIFICATION OF ADMISSIONS/INFORMATION SESSION

Students will be able to see the dates and times of information sessions via the RCC website. The
purpose of the information session is to answer questions about the program and for
representatives from the Radiography program to share important information. Students who
do not attend will not be eligible for admission into the program.

Applications received after June 1 will be considered on a space-available basis. Applicants
who are not admitted may reapply before the Phase 1 deadline of the next year.

READMISSIONS

Readmission to the Radiography program is based upon successful completion of the
requirements for readmission and space availability. A student may readmit to the Radiography
program one time only, and this admission must occur within one academic year of separation.
Students dismissed for behavioral or unsatisfactory clinical performance are not eligible for
readmission. The number of students approved for readmission will be based upon the availability

of resources to support them.
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The Radiography department head may require a readmitted student to re-take a previously
successful course in order to better ensure success in the program. The student must follow the
guidelines for admission and continue to maintain a 2.5 GPA. The student may be eligible for one
of the admissions options listed below.

Option 1:

If the student is unsuccessful in their first fall, spring, or summer semesters, they must repeat the
entire admissions process. They will be readmitted if they are one of the top candidates
according to the admissions ranking sheet.

Option 2:
If the student is unsuccessful in their 2nd fall or 2nd spring semester:
e The student must apply for readmission by submitting a letter of intent within seven
days of dismissal or withdrawal from a radiography course to the Radiography
department head.
e The student must have maintained a 2.5 GPA.
e The student will be required to pass a written and laboratory skills test.
e Testing must be completed within one year after dismissal.
e [f both exams are passed, the student will reenter the program as a second-level student in
the fall semester pending space availability.
e [tisthe student’s responsibility to initiate the re-admission process and to schedule testing
with the department head for radiography.
e The student will be required to re-complete the background check and drug screen.
e Allimmunizations and CPR requirements must be up to date.

Students eligible for Option 2 will only be permitted one opportunity to pass the written and lab
exames. If the student is unsuccessful on either exam, the student may be eligible for Option 1, if
they have met the admission requirements as outlined in the current college catalog.

TRANSFER CREDIT FOR RADIOGRAPHY COURSES
Students wishing to transfer into the Radiography program must follow the processes outlined
below according to status. Out-of-state transfers are not accepted. In-state status students:
e Admission is based on space availability.
e The student must initiate the admission process and schedule a meeting with the
Radiography department head.
e The student must meet all admissions requirements for the College and the Radiography
program, as posted in the College catalog.
e The student must submit a letter from their current Radiography program director stating
they left their current program in good academic and behavioral standing.

e Any student dismissed from their current program for behavioral issues or unsafe clinical
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practice will not be eligible for admission.

e The student will be required to complete a background check and drug screen through the
RCC provider at their expense.

e Allimmunizations and CPR requirements must be up to date.

e The student will be required to pass a written and laboratory skills test.

PHYSICAL & EMOTIONAL HEALTH
It is required that there be evidence that the physical and emotional health of the student be
such that he/she can be expected to provide safe care to the public.

Evaluation of health will continue throughout the program. An applicant or student who
presents problems in physical or emotional health which have not responded to appropriate
treatment within a reasonable time may be denied admission or asked to withdraw. The
student is denied admission or asked to withdraw to protect his/her own health and that of
clients to whom he/she is assigned.

NUMERICAL RANKING SYSTEM

The numerical ranking system was implemented as an objective means for evaluating
Radiography applicants. Applicants will be ranked based upon points earned. Students with the
highest number of points will be selected for admission into the Radiography program.

GPA: A minimum 2.5 cumulative grade point average (GPA). Actual GPA will be multiplied
by three.

TEAS VI SCORE: The test scores are good for three years. Composite score converted into
a decimal and multiplied by 20.

TRANSFER OF TEAS VI SCORE: RCC will consider accepting TEAS cores from other
institutions, via atitesting.com, pending proof that all four sections have been completed
within three years. RCC reserves the right to refuse TEAS scores from other institutions
should there be concern that all four sections have not been taken.

GENERAL COURSES: Points for having completed the following courses with a grade of
“A” or “B” in the past five years: MAT 171, PHY 110, PHY 110A, BIO 163, or BIO 168 & BIO
169. A=5 points; B=3 points.

HEALTHCARE EXPERIENCE: Points awarded for having healthcare-related experience
working directly in patient care. Must be

e At least part time for a period of six months or more.

e Experience that has occurred within the past five years.
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e The required form must be completed on company letterhead by your
department supervisor and submitted to the Student Success Counselor by
the Phase 1 deadline.

LEGAL LIMITATIONS OF LICENSURE

Upon successful completion of the Radiography program, the student will be eligible to apply to
take the American Registry of Radiologic Technologists certification exam. The application will be
submitted in the last semester of study. Graduation from the Radiography program does not
guarantee that a student will be permitted to sit for the exam. Students must pass an ethics
review conducted by the ARRT. Please see the department head for Radiography if you have
questions. Fees are associated with this process.

Catalog of Record

For a student to graduate under the program requirements for graduation as designated in the
catalog in effect at initial enrollment to the college (catalog of record), the student must be
continuously enrolled until graduation. A student is continuously enrolled as long as he/she does
not have a break in enrollment from the College for two consecutive semesters (i.e., fall and
spring or spring and fall). A student is not required to be enrolled during the summer term to
maintain continuous enrollment. For more information, visit https://www.randolph.edu/policy-
manual/xii-student-services/a-8-enrollment-matters-catalog-of-record-for-graduation.aspx.

Readmission

Students who have been suspended from a curriculum program for academic reasons, from the
college for disciplinary reasons, or expelled may request readmission to the college. The process
for readmission depends on the circumstances surrounding the need for readmission For more
information on each process, visit https://www.randolph.edu/policy-manual/xii-student-
services/a-6-enrollment-matters-readmission.aspx.

Academic Forgiveness

Students who wish to start a curriculum program of study over with a new grade point average
(GPA) should make a written request to their student success counselor at least one month prior
to the semester they wish to enroll.

The request is reviewed by the student success counselor. If re-entry is granted, then each course
in the curriculum must be repeated, meeting all prerequisites. A student may repeat a curriculum
with a new grade point average only once.

Previous grades are not actually removed from the student’s transcript but are not calculated into
the student’s new GPA at Randolph Community College. Colleges to which the student may
transfer in the future may choose to recalculate GPA based on all grades received.
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Federal financial aid and Veterans regulations will be adhered to with respect to this procedure.
Students considering reentry to a curriculum program should contact the Office of Financial Aid
and Veterans Affairs.

Transferring Between Programs
Students are authorized to transfer from one curriculum program to another (change majors). For

more information on how to change majors, visit https://www.randolph.edu/policy-manual/xii-
student-services/a-5-enrollment-matters-transferring-between-programs.aspx.

General Admissions Requirements for Continuing Education Career
Credit Programs
1. Participation in RCC’s Continuing Education programs is open to any individual who is 16
years or older.
2. Preregistration and pre-payment are due before the first class in Continuing Education
programs. (See Workforce Development & Continuing Education section of Catalog for
additional information).

College and Career Readiness Programs Referral

RCC offers two levels of remedial instruction. In addition to Developmental Studies, the College
offers College and Career Readiness classes. Following College placement assessment, the RCC
student success counselors will advise students who would be better served in College and Career
Readiness. College and Career Readiness staff will administer the TABE placement test, and
students who show need below the 12th grade level may enroll in Adult Basic Education or Adult
Secondary Education. After completing the ABE or ASE, these students will enter the
Developmental Education courses as needed and will take other curriculum courses as may be
appropriate. There is no charge for instruction in College and Career Readiness programs. (See the
College and Career Readiness section in the Workforce & Continuing Education area of the
Catalog for additional information).
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Expenses (Tuition & Fees)

Asheboro and Randolph County area Curriculum students who commute to Randolph
Community College may expect to spend an average of $3,000 per year for tuition, books, and
supplies, depending on the major selected. Books and supplies will be more costly in majors like
Graphic Design, Associate Degree Nursing, Cosmetology, Interior Design, and Photographic
Technology. Transportation is an additional expense. Certain students must consider off-
campus room and board and personal expenses in addition to the above. Students in this
category could expect a substantial difference in expense. Students are encouraged to speak
with a student success counselor or faculty advisor for specific expenses related to a program of
study.

Tuition & Fees for Curriculum Programs

Please note: The North Carolina General Assembly sets tuition rates for in-state and out-of-
state residents. They are subject to change by the General Assembly without notice. Fees are
established by state legislative action and/or State Board action and/or RCC Board action and
are subject to change.

Semester Hours In-State Out-of-State
1 through 15 $76.00/Credit Hour $268.00/Credit
16 and up $1216.00/Semester 7574,288.00/Semester

(rates effective Jan. 1, 2016)

*Activity Fee — $2.75 per credit hour ($33.00 maximum per semester)
Technology Fee — $2.00 per credit hour ($32.00 maximum per semester)
Parking Fee — S5 parking fee per semester

Graduation Fee — S5 per semester

Lab Fees — Dependent on course(s)

*All full-time and part-time regular students will pay an activity fee by the semester on an
academic year basis. Activity fees are used for items and activities that directly benefit
students. Examples include accident insurance, parking stickers, spring and fall fests, and
student identification cards.

Books & Supplies for Curriculum Programs

The cost for books and supplies will vary according to programs. For additional information,
students may contact a student success counselor or faculty advisor for the program area, as
well as review information published by the RCC Campus Store at
https://bookstore.randolph.edu/.
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Fees for Continuing Education Programs

Registration fees for Continuing Education courses vary according to the type of course and are
set by the College according to the State Board of Community Colleges regulations.
Fees are as follows:

e College and Career Readiness Program - No fee
e Community Service — The majority of these courses are self-supporting. Fees are
determined by course length and total cost.
e High School Equivalency — No fee for preparation classes. Call 336-633-0106 for testing
fees.
e Human Resources Development — No fee for those who are unemployed, have been
notified of impending layoff, or meet eligibility requirements.
e Small Business Center Seminars — No fee
e Occupational Extension — Fees are determined by course length according to the
following schedule. A fee for materials and insurance may be charged in addition to the
registration fee.
$70 0-24 hours
$125 25-50 hours
$180 51 or more hours
e Occupational Extension — Fee supported

In unique situations, it may be beneficial for all parties involved for the College to conduct
training on a fee-supported basis. The College reserves the right to make that determination. If
the decision is made to conduct training using this option, the fee is established according to
actual costs incurred by the College in providing training.

The College reserves the right to revise Continuing Education fees on a course-by-course basis,
depending upon total instructional and support costs.

Job related courses for public law enforcement personnel, firefighters, emergency medical, or
rescue personnel (paid or volunteer) may be eligible for tuition waiver. Per G.S. 115D-5(b)(2):
Eligibility for waivers is based on affiliation with an authorized volunteer, municipal, county, or
State organization. All courses must support the organizations’ training needs.

Housing

Randolph Community College has no residence hall facilities. Students who must live away from
home must make their own housing arrangements. The College takes no responsibility for
locating or supervising student housing. Students are encouraged to use campus bulletin
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boards, local newspapers, and realtors as aids in obtaining housing. Students can also visit the
Resources for Your Success page at https://www.randolph.edu/student-success/resources-for-
your-success.aspx for assistance with housing and other community resources.

Institutional Refund Policy

The college refund policy is established by state and legislative action and is subject to change
without prior notice. The refund policies stated below were in effect at the time this publication
was published.

m Curriculum

A 75 percent tuition refund may be made upon the request of the student if the student
officially withdraws from the class prior to or on the official 10 percent point of the course.
Activity fees are nonrefundable except when a course fails to materialize. The student should
initiate the withdrawal process by contacting their faculty advisor. A student may receive a full
refund if he/she officially withdraws from a class before the first day of classes for the semester
or if a class is cancelled by the College.

No refunds will be made after the 10 percent point of the course, even though the student may
not have attended classes up to that point. Exception: A statutory refund calculation is required
if the student received student financial aid funds and the student withdrew on or before the
60 percent point of the enrollment period for which he/she was charged.

Refunds on behalf of student financial aid recipients must be distributed in the following order:

Federal Pell Grant

Federal Supplemental Educational Opportunity Grant
Other student financial aid programs

Other Federal, State, private, or institutional sources of aid
The student

ik wnN e

m Continuing Education - Occupational Extension

A student who officially withdraws from an extension class prior to the first class meeting will
be eligible for a 100 percent refund. Also, a student is eligible for a 100 percent refund if an
applicable class fails to “make” due to insufficient enrollment. After the class begins, a 75
percent refund shall be made upon the request of the student if the student officially
withdraws from the class prior to or on the 10 percent point of the scheduled hours of the
class. Students should see their instructor for further details. No refunds will be made after the
10 percent point, even though the student may not have attended all classes up to that point.
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m Continuing Education - Self-Supporting & Community Service
No refunds shall be made for self-supporting or community service classes after start date of
class.

Residency for Tuition Purposes

Every applicant to the College is asked questions regarding his/her legal residency for tuition
purposes. The NC Residency Determination Service, ncresidency.cfnc.org, classifies a North
Carolina curriculum student as a resident or as a nonresident for tuition purposes. The
definition of a resident for tuition purposes is set by North Carolina law (G.S. 116-143.1).

The burden remains on the student to prove residency status and to initiate and complete the
process of changing residency status. Students who desire to apply for a change of residency
classification must complete and submit the residency application and documentation located
at ncresidency.cfnc.org.

Notice of Change
Effective January 30, 2017, all applicants’ residency for tuition purposes will be decided
by the NC Residency Determination Service to include, but not limited to, initial
classifications, re-classifications, and appeals.

Debts to the College

Students are not permitted to default in the payment of fees, fines, loans, or other financial
obligations due the College. All tuition and fees must be paid at the time of registration.
Students having checks returned for insufficient funds may be required to make payments on a
cash basis and reimburse the college for any bank fees incurred. Students with unpaid financial
obligations to the school and/or incomplete admission applications will not be permitted to
register for the upcoming semester until all obligations are met. Grades, transcripts, and
diplomas will not be released until all obligations are met.

Business Sponsorship

Pursuant to North Carolina General Statutes 115D-39(a) and 116-143.3, when an employer
other than the Armed Forces pays tuition for an employee to attend an institution operating
pursuant to G.S. 116-143.3 and when the employee works at a North Carolina business
location, the employer shall be charged the in-state tuition rate.

To sponsor a student at Randolph Community College, the student and student’s North Carolina
employer must complete and sign the Business Sponsorship form at
https://www.randolph.edu/_pdfs/admissions/business-sponsorship-form-8_10_23.pdf.
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Completed forms must be submitted to the Business Office in the Administrative/Education
Building by the Late Registration deadline date. Deadlines for each semester can be found in
the academic calendar online at https://www.randolph.edu/events/calendar.aspx. Business
Sponsorship forms must be filled out and completed per semester.

Once a form is received, the student’s tuition rate will be changed from out-of-state to in-state
for the current semester. The North Carolina employer will then be able to make the payment
for the student by visiting the Business Office in the Administration/Education Building or by
calling 336-633-0292. Tuition payment is due by the late registration deadline for the current
semester.

If payment for the student’s semester classes is not paid in full the tuition rate will change back
to out-of-state and the student will be responsible for the payment in full or the classes will be

dropped for the term from the student’s account.

If you have any questions, please feel free to call 336-633-0200.
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Randolph Community College makes every effort within the limitations of its available financial
resources to assure that no qualified student will be denied the opportunity to attend the
College because of a lack of adequate funds to meet expenses. Financial assistance is available
in a variety of forms to help students who meet the need criteria for eligibility. Grants, work-
study, scholarships, and private student loans may be used singularly or in combination to meet
a student’s total need.

Financial assistance is awarded without regard to the applicant’s race, color, religion, creed,
national origin, political affiliation, gender, age, disability, medical condition, veteran status,
and all other categories protected by federal, state, and local anti-discrimination laws.

Rights & Responsibilities of Students Receiving Financial Assistance
Students have the right to know:

¢ The financial assistance programs are available at Randolph Community College.

e The policies and procedures that must be followed in order to be considered for
financial assistance.

e The criteria used in selection of recipients and the method used for calculating need.

e The various programs in the financial assistance package and how the amount was
determined.

¢ The refund and withdrawal policies at the College.

¢ How the Office of Financial Assistance and Engagement makes its determination on such
questions as student progress, the appeal process, and other decisions.

e The method by which financial assistance disbursements will be made to students and
the frequency of those disbursements.

e The way the school provides for students eligible for financial assistance to obtain or
purchase required books and supplies by the seventh day of a payment period and how
the students may opt out.

¢ The general conditions and terms applicable to any federal work-study employment
provided to students as part of their financial assistance package.

e The special facilities and services available to those needing accommodations for
disabilities.

Students are responsible for:

e The timely and proper completion of all necessary forms by the established deadlines,
and the accuracy of any information provided to the College in the financial assistance
application.

e Promptly providing any additional information requested by the Office of Financial
Assistance and Engagement.

o Keeping the Office of Financial Assistance and Engagement informed of any changes in
address, name, marital status, financial situation, or any change in student status.
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e Reading and understanding all forms sent and/or signed and keeping copies of forms.

¢ Notifying the Office of Financial Assistance and Engagement of any scholarship, grant, or
other resources made available from non-College sources while receiving financial
assistance.

e Notifying the Office of Financial Assistance and Engagement if the student withdraws
from the College or changes enrollment status. Because some repayment may be
expected on a prorated basis, future aid may be suspended if arrangements for
payment are not made with the Office of Financial Assistance and Engagement and/or
the Business Office.

e Maintaining satisfactory progress in order to be considered for financial assistance.

e Comply with the provisions of any agreements that they must sign (ex. Work-study
contract).

e Performing, in a satisfactory manner, the work that is agreed upon in a work-study
position.

¢ Understanding the college’s refund policy and the Office of Financial Assistance and
Engagement policies pertaining to the return of federal and state funds.

e Re-applying for aid each year.

How to Apply for Financial Assistance

Students can apply for financial assistance by completing the Free Application for Federal
Student Aid (FAFSA). Students can get help filling out financial assistance applications by visiting
the Office of Financial Assistance and Engagement located in the Student Services Center on the
Asheboro Campus. To be eligible for financial assistance, students must:

e Complete the Free Application for Federal Student Aid form (FAFSA) at
https://studentaid.gov;
e Bea U.S. citizen or an eligible non-citizen;
e Have a valid Social Security number (with the exception of students from the Republic of
the Marshall Islands, Federated States of Micronesia, or the Republic of Palau);
e Beenrolled in an eligible program of study at RCC;
e Meet the standards of RCC’s Satisfactory Academic Progress (SAP) policy;
e Not be in default on a Federal Student Loan or owe a refund on any Title IV grant at any
educational institution.
e Demonstrate that you are qualified to obtain a college or career school education by:
o having a high school diploma or a recognized equivalent such as a General
Educational Development (GED) certificate;
o completing a high school education in a homeschool setting approved under
state law (or—if state law does not require a homeschooled student to obtain a
completion credential—completing a high school education in a homeschool
setting that qualifies as an exemption from compulsory attendance
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requirements under state law); or enrolling in an eligible career pathway
program and meeting one of the "ability-to-benefit" alternatives.

Financial assistance is determined each academic year, so a new FAFSA must be filled out every
year.

Types of Financial Assistance Available

m Federal Pell Grant

A Federal Pell Grant, unlike a loan, does not have to be repaid. Pell Grants are awarded usually
only to undergraduate students who have not earned a bachelor's or a professional degree. (In
some cases, however, a student enrolled in a post-baccalaureate teacher certification program
might receive a Pell Grant.) Pell Grants are considered a foundation of federal financial aid, to
which aid from other federal and nonfederal sources might be added.

The maximum Pell Grant award for the 2025-26 award year (July 1, 2025, through June 30,
2026) is $7,395. The maximum amount can change each award year and depends on program
funding. The amount a student may receive, though, will depend not only on their financial
need, but also on their costs to attend school, their status as a full-time or part-time student,
and their plans to attend school for a full academic year or less.

m Federal Supplemental Educational Opportunity Grant

The Federal Supplemental Educational Opportunity Grant (FSEOG) program is for students with
exceptional financial need as determined by the FAFSA. Pell Grant recipients with the lowest
Student Aid Indexes (SAIl) will be considered first for a FSEOG. Each participating school receives
a limited amount of FSEOG funds each year from the U.S. Department of Education’s office of
Federal Student Aid. Once the full amount of these funds have been awarded to students, no
more FSEOG awards can be made for that year. As these program funds are limited, students
are encouraged to apply early.

m Federal Work-Study

Randolph Community College participates in the Federal Work-Study (FWS) program, which
provides part-time (usually 5-20 hours per week) employment for students who need both
work experience and additional income to help meet costs while pursuing their education.
Federal Work-Study employment is available on campus. The first step in applying is to
complete the FAFSA along with completing a Federal Work-Study employment application
found online in the Financial Aid Forms and Resources section at www.randolph.edu/financial-
assistance/forms-and-resources.aspx or by contacting the Office of Financial Assistance and
Engagement. Payment is made by check each month for hours worked in the preceding month.
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m NEXT NC Scholarship

The NEXT NC Scholarship combines the federal Pell Grant with the state-funded financial aid
program to form a simplified and predictable scholarship award that’s easier to understand and
makes education more affordable for most North Carolinians.

Students enrolling at a North Carolina Community College with an Adjusted Gross Income (AGl)
of $80,000 or less and a Student Aid Index (SAl) of 7,500 or less, as reported on the FAFSA
Submission Summary, are guaranteed at least $3,000 from combined federal and state aid.

Eligibility Requirements
To receive the Next NC Scholarship, you must be:

® A North Carolina resident who is eligible for in-state tuition

A high school graduate (high school equivalency completers are eligible)

From a household with an annual Adjusted Gross Income (AGI) of $80,000 or less
Enrolled in an eligible undergraduate curriculum program

Taking at least 6 credit hours per semester (part-time students will receive a partial
award)
® Meeting the Satisfactory Academic Progress standards

e A student who has completed the FAFSA with a resulting Student Aid Index (SAI) at or
below 7,500

m RCC Foundation Scholarships

The RCC Foundation offers numerous scholarships to RCC students. To be eligible for
consideration for RCC Foundation Scholarships students must have applied for admission to
RCC, or be currently enrolled, and completed the Free Application for Federal Student Aid
(FAFSA). Continuing Education (short-term training) scholarships are managed by the Office of
Financial Assistance and Engagement. More information and application procedures can be
found at https://www.randolph.edu/financial-assistance/types-of-financial-
assistance/workforce-development-scholarships.aspx.

Curriculum scholarships are awarded based on merit and need through an automatic award
process associated with students' admissions application and FAFSA data. The Office of
Financial Assistance and Engagement posts these awards to student accounts and notifies the
student.

For more information about these programs, please schedule an appointment with a financial
assistance counselor.
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m Outside Scholarships

Students are encouraged to seek outside resources in addition to those provided through RCC.

Some material on outside scholarships is available through the individual’s high school or RCC's
Office of Financial Assistance and Engagement website. Other sources may include, but not be

limited to, the Department of Social Services; Vocational Rehabilitation; hospitals; Department
of Veterans Affairs (for veterans); and other civic, social, and religious affiliations.

m Private Student Loan Programs

Privately funded student loan information is available from the Office of Financial Assistance
and Engagement upon request. For more information, contact the Office of Financial Assistance
and Engagement or visit www.randolph.edu/financial-assistance/types-of-financial-
assistance/student-loans.aspx.

m U.S. Department of Veterans Affairs Educational Assistance

Programs of this institution are approved by the North Carolina State Approving Agency for the
enrollment of persons eligible for educational assistance benefits from the U.S. Department of
Veterans Affairs (DVA). Entitled veterans, participants in the Montgomery Gl Bill® Contributory
program, active-duty military in voluntary education programs, drilling National Guard, drilling
Reservists, and eligible spouses and dependents, who have applied, met all admissions criteria,
been fully accepted, actively matriculated, and have met the College’s Academic Standards of
Progress, may be certified to the U.S. DVA Regional Office as enrolled and in pursuit of an
approved program of education. Information may be obtained by contacting the Office of
Financial Assistance and Engagement at Randolph Community College, the VA Regional Office
at 1-800-827-1000, the DVA at 1-888-442-4551, or by visiting www.gibill.va.gov and
www.randolph.edu/financial-assistance/types-of-financial-assistance/veterans-affairs.aspx.

m Child Care Assistance

The North Carolina College Child Care Grant Program was established to assist student-parents
with their childcare needs. The Child Care Grant at RCC is a supplemental grant that is
coordinated with other types of childcare assistance. For detailed information regarding this
program, including the Child Care Grant Application, contact the Office of Financial Assistance
and Engagement or visit www.randolph.edu/financial-assistance/types-of-financial-
assistance/childcare-assistance.aspx.

How Financial Assistance Award Amounts Are Determined

Award amounts are determined based on the information provided by the student on the
FAFSA. The award(s) listed on the award notification is a projected amount based on full-time
attendance (12 or more credit hours per semester). A student’s actual grant amount is based
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on their enrollment status at the 10% point of each semester. The calculation of total credit
hours does not include audits, proficiency/credit by exam, no shows, continuing education
classes, or developmental classes in excess of 30 attempted credit hours.

The Annual Pell Award is the Scheduled Pell Award adjusted for enrollment intensity.
Enrollment intensity is the percentage of full-time enrollment at which a student is enrolled,
rounded to the nearest whole percent. For example, if full-time enrollment is 12 credit hours
and the student is enrolled in 7 hours, the enroliment intensity would be 7 + 12 x 100% = 58%
and the student would get 58% of their scheduled award for the term.

NOTE:

e Students receiving Federal Pell Grant with high Student Aid Index (SAl) who plan to
enroll less than full time should consult with the Office of Financial Assistance and
Engagement to confirm their disbursement amounts.

e NEXT NC Scholarship (NCNBG) and North Carolina Longleaf Commitment Grant (NCLCG,
NCLC2, and NCLC3) prorate based on enrollment intensity and requires at least half-time
enrollment (i.e. 6 credit hours).

e Students are encouraged to review their financial assistance information and resources
as well as their account activity on RCC’s Self-Service portal.

How to Determine Financial Assistance Status

In addition to receiving an award notification once a student is awarded, students may also
check their status at any time by logging into Self-Service.

For more information about Self-Service and how to access financial assistance information,
visit: www.randolph.edu/financial-assistance/applying-for-financial-assistance.aspx.

Additional Financial Assistance Award Amount Information

m Summer Session with Financial Assistance

The State grants, such as NEXT NC Scholarship (NCNBG), are only available for fall and/or spring
semesters. Students may be eligible for additional Pell Grant funds during the summer term.
The student must be otherwise eligible to receive Pell Grant funds for the payment period and
must be enrolled at least half-time, in accordance with federal regulations, and in excess of 100
percent of the student’s Pell Grant Scheduled Award. For students who are eligible for the
additional Pell Grant funds, the student can receive Pell Grant funds, up to 150 percent of the
student’s Pell Grant Scheduled Award for the award year. Any Pell Grant received will be
included in determining the student’s Pell Grant duration of eligibility and Lifetime Eligibility
Used (LEU).
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m Late Start Classes with Financial Assistance

If a student registers for classes that have a later start date during the semester than the first
day of the semester (i.e., fall semester begins 8/14, class starts 10/10), award funds will not be
available for those classes until class attendance/participation has been confirmed for those
classes. Therefore, if a student is not attending classes full-time at the beginning of the
semester but will be full-time once the late start class begins, the award will be prorated to
match class attendance/participation at the beginning of the semester and then increased to
full-time once class attendance/participation has been confirmed for the class. For example, if a
student begins a semester in August with 9 credit hours and has 3 credit hours that will begin in
October, he or she will receive the funds for the 3 additional credit hours that start in October
once attendance/participation is confirmed. Students who want to add late start classes after a
semester begins should contact the Office of Financial Assistance and Engagement.

m Financial Assistance Payments are made toward Tuition/Fees, Books and
Supplies

All student award packages are electronically applied to their student accounts to cover charges
and, if applicable, each student receives a net disbursement check. A student’s tuition/fees will
be charged automatically against his/her awarded funds. Students may purchase books and
supplies from the RCC Campus Store using their remaining awarded funds for each term. A
student choosing to do so will be able to identify the books and supplies he or she needs for
each class and then access award funds through the college’s linked computer system.

Please contact the RCC Campus Store or Office of Financial Assistance and Engagement for
specific dates and times. If a student’s financial award is not enough to cover tuition/fees,
he/she is responsible for paying the difference.

To ensure students have a real and reasonable opportunity to purchase books and supplies
from venues other than the RCC Campus Store, including online stores, RCC implemented the
following process:

e Students must complete a Request to Access Financial Aid for Books and Supplies Prior
to Scheduled Disbursement form and submit to the Office of Financial Assistance and
Engagement. This form can be obtained by contacting the Office of Financial Assistance
and Engagement.

e Along with the form, students must include documentation to show how much funding
they need to access prior to the scheduled disbursement date.

e The Office of Financial Assistance and Engagement reviews the form and
documentation, confirms there are available funds, and submits a copy to the RCC
Business Office.
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e The RCC Business Office will then cut a check that the students can use to purchase
books and supplies.

Note: Students cannot request more funds than they have available after accounting for tuition
and fees.

m How Remaining Financial Assistance Funds are Disbursed

If a student is eligible to receive any remaining funds after all charges for tuition/fees and
books/supplies are deducted, he or she will be issued a net disbursement check based on an
anticipated disbursement schedule. This schedule is available each semester in the Office of
Financial Assistance and Engagement, and an email is sent to each student awarded financial
assistance at the beginning of each term.

Financial Literacy

Financial literacy is defined as the ability to understand money and how to manage it so that a
person can make informed financial decisions. Randolph Community College recommends all
students, not just those applying for financial assistance, to complete the College Foundation of
North Carolina’s “Financial Basics for High School and Beyond” online course. The course is free
and will help students gain financial knowledge that can change their lives. Students can access
this course by going to https://basics.financialliteracy101.org/.

Financial Aid Withdrawal Policy & Procedures (Return to Title 1V)

If a student receiving financial assistance withdraws, drops, or ceases attendance in all of
his/her classes prior to completing 60% of the semester, he/she will in most instances be
required to return funds to the college and/or the U.S. Department of Education. If there are
questions about dropping/withdrawing from any course(s), students should contact the Office
of Financial Assistance and Engagement. If a student registers for classes at RCC and does not
plan to attend, it is his/her responsibility to drop the classes prior to the date classes begin. For
additional information, contact the Office of Financial Assistance and Engagement or visit the
Financial Aid Forms and Resources page at www.randolph.edu/financial-assistance/forms-and-
resources.aspx and click on Withdrawal Policies and Procedures (Return to Title IV).

Satisfactory Academic Progress Policy for Financial Assistance
Recipients

All financial assistance recipients are required to meet satisfactory academic progress (SAP)
according to Federal regulations and policies set by Randolph Community College. The intent of
these policies is to ensure that students who are receiving financial assistance are making
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measurable progress toward completion of an approved degree, diploma, or certificate
program in a reasonable period of time and within a reasonable number of credit hours
attempted in their program of study.

Students that receive financial assistance through RCC must maintain a cumulative 2.0 grade
point average; must complete 67 percent of all the credit hours attempted; and must complete
their program of study within 1 1/2 times the normal credit hours required to complete the
program. The Office of Financial Assistance and Engagement will check the students’ grades and
progress at the end of each semester or payment period to be sure they are meeting the
standards. Students that do not meet the standards may be placed on a one semester warning
period during which time they will need to meet the minimum standards or lose eligibility for
financial assistance until the standards are met. For details regarding this policy, contact the
Office of Financial Assistance and Engagement or visit www.randolph.edu/financial-
assistance/maintaining-your-eligibility.aspx.
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Student Success Counselors

Professionally trained counselors are available to assist students with academic, educational,
and career services. The counselors assist prospective students in selecting the most
appropriate major by providing admissions and program information. Counselors also assist
prospective students by interpreting their course placement, as determined by transcripts or
assessment placement results. Counselors help students make career decisions utilizing online
resources and other career information in partnership with the college’s Career Services.
Counselors also coordinate tutoring services.

While a counselor may facilitate a need for personal counseling intervention, students may be
referred to a more appropriate service agency when necessary. Counselors also are able to
assist students needing additional community resources, such as Veteran groups, financial
programs, family crisis program, clothing, housing, food, etc. to support them outside of the
classroom.

For additional information regarding support services available to applicants and students,
please visit www.randolph.edu/student-success. Individual appointments are recommended
and most often can be made at a time convenient to the student. To schedule an appointment
with a student success counselor, visit www.randolph.edu/student-success/meet-our-student-
success-team or call 336-633-0200.

Faculty Advisor

Students enrolling in a curriculum program of study are assigned a faculty advisor as part of the
admissions process. While students are advised and registered by a Student Success Counselor
their first semester, students meet with a faculty advisor prior to registering for classes each of
the following semesters. Dual enrollment students have assigned staff members accessible to
help advise students and support faculty on-site.

When a student is admitted to a curriculum, he or she is assigned to an advisor. If a student
changes to a new program, he or she will be assigned to an advisor in the new program. The
advisor will assist students with the registration process and will work with students to ensure
they complete all requirements for graduation.

Should a student seek to drop or add a course, it is in the best interest of the student to consult

with his or her advisor to ensure they are staying on track toward meeting graduation
requirements and to discuss the impact the adjustment will have on the student’s academic
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standing. To schedule an appointment with an advisor, visit www.randolph.edu/directory or
call 336-633-0200.

Student Success Coaches

Students enrolling in a curriculum program of study are also assigned a Student Success Coach
as part of the admissions process. Student Success Coaches connect students with the tools and
resources to facilitate academic success. This could include time management, study skills, or
resources on campus and in the community. Student Success Coaches respond to automated
and faculty alerts through the College’s established early alert system. They work with students
who are placed on academic probation and are also able to provide workshops in areas such as
test taking skills and study skills.

Accommodations for Students with Disabilities

Randolph Community College (RCC) is committed to providing equal access to educational
opportunities to qualified students with disabilities. The College complies with Section 504 of
the Rehabilitation Act of 1973, the Americans with Disabilities Act (ADA) of 1990, and the
expanded protections of the ADA Amendments Act of 2008 (ADAA). Student Services, faculty,
and staff work in concert to assure an accessible academic climate and to promote self-
advocacy and success for students with disabilities, from the admissions process through the
entire college experience. For more information, visit https://www.randolph.edu/policy-
manual/xii-student-services/d-3-student-matters-special-accomodations.aspx.

Tutoring

Tutoring is offered free of charge to Randolph Community College students, coordinated by the
Office of Student Success. For more information, visit www.randolph.edu/student-
success/tutoring-services, stop by the Welcome Center located on the Asheboro Campus, or
call 336-633-0200.

Career Services

Career Services encourages student career development by linking students to comprehensive
services that educate and empower students to make excellent career decisions through career
exploration and job search skills and strategies. Selecting a career path is one of the most
significant decisions a person will make in life. Career planning is a multistep process that
includes self-assessment, exploration, selection, and employment. Understanding one’s own
preferences, transferable skills, work values, and personality is critical in the process. Each
student's situation and needs are unique; as a result, the process and format may vary.
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For additional tools and information regarding career services available to applicants, students,
and alumni, please visit www.randolph.edu/student-success/career-services.

m Human Resources Development (HRD)/Employability Success

Individuals in transition, dislocated workers, unemployed, WIOA eligible, and anyone interested
in self-improvement find assistance through this program. The goal of the Human Resources
Development program is to educate and train individuals for success in the workplace. The
program focuses on upgrading job skills, enhancing and developing educational skills, increasing
economic self-sustainability, training the workforce for jobs and the changing workplace, and
assisting participants in obtaining meaningful employment and training opportunities. Core
services available for individuals include instruction and training, assessments, career
counseling, job search assistance, resume preparation, and links to supportive services. For
employers and agencies, core services available include skills training, resume writing,
interviewing, and applications; pre-hire assessments; pre- and post-employment training
services. Fees for HRD courses are waived for those who are unemployed, who have received
notification of pending layoff, or who meet income eligibility requirements. For additional
information or to register for HRD classes, please call 336-328-1750.

Library Services

The library collection includes over 19,000 books, periodicals, and non-book materials to
support the College curriculum. Easily accessible online resources include over 321,000 ebooks,
databases, streaming media, and serials. Library information and links to online resources are
available on the library Web page: https://libguides.randolph.edu/libraryhome. The library’s
online catalog provides access to local resources as well as resources in other participating
community college libraries. Through interlibrary loan, the library is able to borrow materials
from other libraries for its students, faculty and staff. In addition to library computers, an open
access computer lab is available on a first-come, first-served basis. Word processing,
spreadsheet, database, presentation and selected course-specific software programs are
available. A photocopy machine and flatbed scanners are also available.

Distance Education

The Distance Education Department offers support services for faculty, staff, and students. The
department coordinates RCC’s distance education programs and provides technical assistance
in the implementation and use of distance education technologies. Offices for Distance
Education are located on the second floor of the LRC.

The Distance Education department provides support services to students, staff, and faculty. It
offers technical assistance and instructional sessions in the use of distance education
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technologies to students, faculty, and staff. In addition to the use of distance education
technologies, students are also able to complete an assessment, located on the Online Learning
page of the website to determine if they are prepared for taking a distance education course.

Writing Center

The Writing Center is a free service designed for currently enrolled RCC students who desire
feedback, assistance, and guidance with their college-level writing. It is staffed by full-time
English faculty and other qualified professionals. The Writing Center operates on a walk-in basis
or via e-mail. Students may visit the Writing Center, which is located on the second floor of the
Learning Resources Center in room 214, or they may e-mail a consultant during his or her
scheduled hours. The schedule varies each semester and is available on the College’s Website.

The purpose of the Writing Center is to help students with their writing by providing
individualized assistance. The goal of the Writing Center is to improve students’ written
communication skills in preparation for career and academic endeavors. Specifically, the
Writing Center offers guidance in prewriting, drafting, and revising. Additional help is provided
in the areas of research and APA/MLA styles of documentation.

Online Resources

The College offers online resources for students. The MyRCC Portal on the College’s website
provides a central location for students to access their email account, emergency notification,
Moodle, Writing Center, as well as access to their student record information in Self-Service.
Students may access Thinking Storm, an online tutoring service, through Moodle. It provides
real-time assistance in Math, Science, Writing, Business, and Computers & Technology. This
service provides drop-in sessions, as well as the ability to schedule a future session, and ask
questions.

RCC Cares!

The College is committed to providing a safe and supportive campus community. Students who
need information on how to report a concern, need campus or community resources, etc.
should review https://www.randolph.edu/student-success/care-team.aspx. Students may also
call 336-633-0200 for assistance. In the case of an emergency, call 911. (See the Campus Safety
& Security section of the Catalog for additional information).
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Campus Life

Randolph Community College, through Student Services, provides activities and services to
enhance and broaden the educational experiences of students. While the College maintains a
supervisory role over student life, as specified in the following paragraphs, students are
encouraged to take active roles in participation and leadership. RCC attempts to provide
extracurricular activities for students since the College believes that such activities contribute to
the overall growth and educational development of an individual. Unless otherwise specified,
activities will require the approval of the Vice President of Student Success or their designee
and may require notification of additional individuals and/or offices as designated by the vice
president. In general, requests should be made in writing at least four weeks in advance. Please
check with one of the Student Life and Recruitment Specialists at 336-633-0224 for specific
details.

Student Governance

Students are involved in College decision making through their Student Government
Association (SGA) officers and delegates who may be appointed by the college president to
participate on standing and ad hoc committees of the College. Their role as nonvoting members
is to share and discuss views held by students pertaining to any particular topic.

All curriculum students at the College are eligible to be represented through the student
government. For more information, visit https://www.randolph.edu/campus-life/index.aspx.

Student Organizations

Randolph Community College supports student participation in organizations (e.g., clubs and
support groups). Organizational goals should support the interests and goals of the institution.
If you are interested in forming a student organization, please visit
https://www.randolph.edu/campus-life/index.aspx for more information.

Student Publications

Students at Randolph Community College have the right and privilege of freedom of expression
through student publications. For more information on student publication requests, please
visit https://www.randolph.edu/policy-manual/xii-student-services/d-5-student-matters-
student-publications.aspx.

Student Lounge

RCC provides student lounge areas for the comfort and relaxation of its student body. It is the
duty of both students and staff to help always keep the lounge areas as neat and clean as
possible. Good housekeeping practices should be maintained.
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Awarding Credit

m Transfer Credit

Students who have attended other institutions of higher learning may transfer credit earned in
comparable courses or programs of study by submitting official transcripts. The College
reserves the right to accept or reject credits earned at other universities, colleges, and
institutions. For more information, visit https://www.randolph.edu/policy-manual/xii-student-
services/b-4-academic-matters-awarding-credit.aspx.

m Credit for Prior Learning (Non-Course Credit)

Credit for Prior Learning (non-course credit) is defined as course credit awarded by the college
for completion of an exam, military training, or experiential learning. Non-course credit is
available for College Level Examination Program (CLEP), Defense Activity for Nontraditional
Education Support (DANTES), Advance Placement (AP) exams, military service, and experiential
learning. For more information, visit https://www.randolph.edu/policy-manual/xii-student-
services/b-4-academic-matters-awarding-credit.aspx.

m Articulated Credit

The North Carolina Department of Public Instruction and the North Carolina Community College
System have a statewide articulation agreement in which students may be eligible to receive
college credit after completion of identified Career-Technical Education (CTE) courses in high
school. This creates a systematic and seamless process in which students can move from high
school to community college without having to duplicate efforts or repeat courses. For more
information on criteria, visit https://www.randolph.edu/policy-manual/xii-student-services/b-
4-academic-matters-awarding-credit.aspx.

m Internal Articulated Credit for Continuing Education

A student may be granted articulated curriculum credit upon successful completion of a
noncredit, continuing education course. For more information on criteria, visit
https://www.randolph.edu/policy-manual/xii-student-services/b-4-academic-matters-
awarding-credit.aspx.

m Credit by Proficiency Exam

Eligible students may request to earn credit by proficiency exam from their instructor. Faculty
author, maintain, and administer the proficiency exams, which are approved by the dean of
curriculum programs. For information on eligibility requirements, visit
https://www.randolph.edu/policy-manual/xii-student-services/b-4-academic-matters-
awarding-credit.aspx.
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m Change of Major
If a student changes his/her major, it is the student’s responsibility to request external
transcripts to be evaluated for transfer credit in the new major on the Change of Major form.

m Appeals and Exceptions

Even though the Student Services Division processes the awarding of credit, the Instructional
Services Division is the approving authority. Therefore, student appeals follow the academic
grievance procedures and exception to policy must have the written approval of the vice
president for instructional services. For more information, visit
https://www.randolph.edu/policy-manual/xii-student-services/b-4-academic-matters-
awarding-credit.aspx.

Students who fail a required curriculum course must repeat that course to graduate. Students
may attempt to raise their grade point average (GPA) by repeating a course. All grades are
recorded and appear on the academic transcript when students repeat a course; however, only
the best grade earned is calculated in the cumulative and program GPA. For more information,
visit https://www.randolph.edu/policy-manual/xii-student-services/b-7-academic-matters-
repeating-a-course.aspx.

Prerequisites and Corequisites

Courses may have prerequisite or corequisite course requirements. All students are required to
successfully complete course prerequisites listed before enrolling. All students must
simultaneously enroll in corequisite courses. For more information, visit
https://www.randolph.edu/policy-manual/viii-faculty-and-instruction/c-2-programs-
prerequsites-and-corequisites.aspx.

Withdrawal/Drop/Add/Section Transfer

Students may withdrawal, drop, add, or transfer courses at specific times throughout the
semester. For more information on procedures and withdrawal types, visit
https://www.randolph.edu/policy-manual/xii-student-services/b-3-academic-matters-
withdrawal-drop-add-section-transfer.aspx.
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Enroliment Classifications

m Full-Time Students

Curriculum students enrolled in 12 or more credit hours (nine or more credit hours during the
summer semester) are considered full-time students.

m Part-Time Students
Curriculum students enrolled in at least one but less than 12 credit hours (one through eight
credit hours in the summer semester) are considered part-time students.

Students receiving financial aid must be enrolled 12 or more hours regardless of the semester
to be considered full-time for financial aid purposes.

Academic Recognitions

m President’s List

Curriculum students enrolled in 12 or more credit hours for the semester excluding college
preparatory hours and proficiency hours who receive no incompletes and have a cumulative
Grade Point Average (GPA) of at least 2.0 and a semester GPA of 4.0.

m Dean’s List

Curriculum students enrolled in 12 or more credit hours for the semester excluding college
preparatory hours and proficiency hours who receive no incompletes and have a cumulative
Grade Point Average (GPA) of at least 2.0 and a semester GPA of 3.5-3.99.

m Academic Merit

Curriculum students enrolled in at least 6 but less than 12 credit hours for the semester
excluding college preparatory hours and proficiency hours who receive no incompletes and
have a cumulative GPA of at least 2.0 and earn a semester GPA of 3.50 — 4.0.

m Graduating with Honors

Graduating curriculum students’ academic achievements are recognized for their academic
accomplishments as follows:

e Cumulative GPA of 3.90 to 4.00 - Graduated with Highest Honors (Summa Cum Laude)
e Cumulative GPA of 3.75 to 3.89 - Graduated with High Honors (Magna Cum Laude)
e Cumulative GPA of 3.5 to 3.74 - Graduated with Honors (Cum Laude)
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Students who graduate with honors will be recognized during the commencement ceremony
and designated on their transcript.

Credits for Curriculum Programs

A curriculum program is an organized sequence of courses leading to an associate degree, a
diploma, or a certificate. Credits for courses are awarded based on a semester hour credit.
Credit hours for courses are determined and awarded using the following procedures as
established by the State Board of Community Colleges Code (SBCCC). For more information on
credit hours and how they are awarded, visit https://www.randolph.edu/policy-manual/xii-
student-services/b-1-academic-matters-credits-for-curriculum-programs.aspx.

Maximum Credit Hour Load

In the interest of student success, the maximum number of credit hours for which a student
may register in one semester without the approval of the program head is set at 21. For more
information on requesting to take additional hours, visit https://www.randolph.edu/policy-
manual/xii-student-services/b-11-academic-matters-maximum-credit-hour-load.aspx.

Distance Education

Randolph Community College offers online courses as an option and convenience to students
who require flexible scheduling, who are unable or choose not to travel to and from campus,
who cannot fit a course into their schedule, or who learn better in an online environment.
Delivery method for these courses may be offered in online and hybrid formats. For more
information, visit https://www.randolph.edu/policy-manual/v-education-support-services/c-
distance-education-virtual-campus.aspx.

m Registration & Fees:

Registration for distance education courses is the same as for all other College courses. Once
enrolled at RCC, students pay regular tuition and fees, have access to all student services, study
under the College’s rules and regulations, and receive full academic credit.

m Technical Requirements & Knowledge:

Students should have adequate computer skills prior to enrolling in a distance education
course. A basic understanding of the computer should be coupled with keyboarding skills and
skills in using the Internet, downloading and installing software, sending and receiving email,
and locating and attaching files. It is crucial that the student have access to a computer with
necessary hardware, software, and a reliable Internet connection. Some of the necessary
hardware will include a webcam and microphone for live class sessions and remote proctoring
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for testing purposes. Many courses contain audio and video files that require access to high-
speed Internet in order to listen to or view the files. It will be important for students to have
continuous access to the necessary tools and hardware throughout the semester.

Technical assistance is available during business hours through the Distance Education
department at deteam@randolph.edu or through the phone numbers listed on the college
website at www.randolph.edu.

m Student Wireless Internet Access
RCC wireless internet is available to currently enrolled students on the Asheboro Campus and at

the Archdale Center. To access the student wireless Internet, connect to the ARMADILLO_AIR
network, open your browser, and log in using your MyRCC Login ID and your password.

Attendance

Attendance plays a critical role in student success in all classes. Satisfactory progress is difficult
without regular attendance. Absences may be excused for military and jury duty as well as for
religious observances. For more information on attendance and how to request an excused
absence, visit https://www.randolph.edu/policy-manual/viii-faculty-and-instruction/b-5-
instruction-attendance.aspx.

Grading System

Letter symbols are used in the evaluation of achievement in all curriculum programs. Grade
points are assigned to letter grades in computing grade point averages. Grade point averages
are determined by dividing total quality points earned by total credit hours attempted.
Cumulative grade point averages are determined by dividing total quality points by total credit
hours attempted for a period of more than one semester. For more information on letter
grades and grade points earned for curriculum classes, visit https://www.randolph.edu/policy-
manual/xii-student-services/b-2-academic-matters-grading-system.aspx.

m College & Career Readiness and Continuing Education
Grades assigned in the College & Career Readiness and Continuing Education programs are not
used in calculating the academic GPA nor the financial aid GPA.

m Financial Aid Satisfactory Academic Progress

Students receiving financial aid must meet Satisfactory Academic Progress (SAP) policy
requirements according to federal, state and/or local rules and regulations. Some grades
assigned that are not used in calculating a curriculum academic GPA may be used when
calculating a GPA for financial aid.
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Academic Progress Alert

The success of students in their academic endeavors is of paramount importance to Randolph
Community College. Students will be notified by designated RCC faculty and staff throughout a
semester when academic progress is unsatisfactory to connect students to multiple resources
available to assist students experiencing personal and academic difficulties. For more
information, visit https://www.randolph.edu/policy-manual/viii-faculty-and-instruction/b-8-
instruction-academic-progress-alert.aspx.

Academic Probation (Standards of Progress)

At the end of each semester, a student’s cumulative and term grade point average is examined.
The grade point average is computed based on grades assigned as described in the Grading
System policy. (See the Grading System section of the Catalog for additional information.)

Curriculum students who have a cumulative grade point average below a 2.0, will be placed on
academic probation. Any student on academic probation must complete all required
interventions to maintain enrollment. Failure to comply may result in academic suspension. For
more information on probation, suspension, and financial aid impact, visit
https://www.randolph.edu/policy-manual/xii-student-services/b-6-academic-matters-
academic-probation-and-suspension.aspx.

Graduation Requirements and Process

Graduation exercises are held at the end of the spring semester. The specific date is listed in the
College Calendar. Students who will complete requirements during the following summer may
participate in graduation. Caps and gowns are required for participation in the graduation
ceremony and are available for purchase through RCC’s Campus Store. Students with questions
regarding graduation should contact the Registrar’s Office by calling 336-633-0200. For more
information on the requirements to graduate, visit https://www.randolph.edu/policy-
manual/xii-student-services/b-8-academic-matters-graduation.aspx.

Graduate Guarantee

As an expression of confidence in the quality of education at Randolph Community College, we
guarantee entry-level technical skill competency for graduates who have obtained an Associate
of Applied Science Degree (A.A.S.), a diploma, or a certificate under the umbrella of the A.A.S.
degree from the College. We also guarantee transfer credit for successfully completed courses
that are a part of the Comprehensive Articulation Agreement and Independent Comprehensive
Articulation Agreement courses taken by graduates obtaining Associate of Arts (A.A.) and
Associate of Science degrees (A.S.). Effective Spring 2011, all students entering degree, diploma,
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or certificate programs at Randolph Community College are eligible for the Graduate Guarantee
applicable to their degree program. For more information on this guarantee, visit
https://www.randolph.edu/policy-manual/xii-student-services/b-10-academic-matters-
graduate-guarantee.aspx.

Challenged Courses Policy

Courses offered through Curriculum Programs are selected from courses approved by the N.C.
Community College System through the Common Course Library and each curriculum program
is approved by the Curriculum Review Committee of the College, the RCC Board of Trustees,
and the State Board of Community Colleges. This is also the process for changes in courses
being offered within each curriculum program. In addition, courses offered through Workforce
Development and Continuing Education are approved by the Vice President for Learning and
Workforce Development and/or other state agencies or accrediting bodies. For more
information on how to challenge the appropriateness of course content, visit
https://www.randolph.edu/policy-manual/viii-faculty-and-instruction/b-7-instruction-
challenged-courses-policy.aspx.
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Privacy of Student Educational Records
The Family Educational Rights and Privacy Act of 1974 (FERPA) protects the privacy of eligible
students enrolled in a postsecondary institution in relation to their education records.
e “Eligible student” is defined as a student 18 years of age or older, or a student who
enters a postsecondary institution at any age.
e “Education record” is defined as those records that contain information directly related
to the student and that are maintained by the educational institution.
For information on specific FERPA rights, limitations for record review, directory information,
exceptions to consent requirements, and contact information, visit
https://www.randolph.edu/policy-manual/xii-student-services/c-2-records-confidentiality-of-
permanent-records.aspx.

Grade Reports

Grade reports are issued to students each semester, provided their credentials and financial
obligations to the College are in order. Grade reports will be posted to each student account in
Self-Service. For more information, visit https://www.randolph.edu/policy-manual/xii-student-
services/c-4-records-grade-reports.aspx.

Transcripts

Transcripts are issued at the request of the student. Randolph Community College has
authorized the National Student Clearinghouse to provide transcript ordering via the web.
Orders may be placed 24 hours a day, 7 days a week and transcripts can be sent by electronic
exchange, electronic PDF, or mail. Randolph Community College certifies that an electronic
transcript issued by the National Student Clearinghouse is an official college transcript. The
acceptability of an electronic transcript will be determined by the recipient in accordance with
their policies and procedures. Additional information is available at
www.randolph.edu/admissions/transcripts.aspx or call 336-633-0200. For those who choose
not to use the National Student Clearinghouse, orders may be placed in person in the Office of
Enrollment Management in Student Services. No official transcript will be issued to or for an
enrolled or former student who is indebted to the College.

Records

The College follows the state guidelines for retention and disposition of student records by
adhering to the Records Retention and Disposition Schedule for Colleges in the North Carolina
Community College System. All grades and transcripts records will be maintained for at least
three years to ensure compliance with all records retention requirements.
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Campus Safety & Security

Randolph Community College is committed to maintaining a safe, healthy, and positive work
and learning environment. Campus Security policies, procedures, and statements have been
adopted by the College in compliance with federal and state mandates and in a good faith
effort to ensure the health and safety of all members of the campus community. The following
summary should aid in the understanding of and participation in ensuring a safe campus. The
complete Campus Safety Report can be accessed at www.randolph.edu/campus-
safety/campus-safety-security-report. For additional Campus Safety & Security information,
visit www.randolph.edu/campus-safety or contact Matthew Needham, the Director of Safety
and Emergency Preparedness, at 336-633-0210 or mrneedham@randolph.edu.

m Reporting Criminal Actions

During the hours of operation, individuals should report a crime/emergency by calling 911 first
and then notifying the appropriate college official and/or campus security at the campus
location. Main Campus: Contact the switchboard operator at 336-633-0200, anonymously to
the RCC Campus Watch Line at 336-633-1630, or in person at the Welcome Center, or any
College official. Archdale Center: Contact the Information Desk at 336-328-1750 or any College
official. The Archdale Center has an agreement with the Archdale Police Department to provide
security as needed for the campus. ESTC: Contact Regina Brewer, director, at 336-628-4554 or
any College official.

m Access to Campus Facilities

Access to campus facilities is dependent on the area of operation and program needs. The
College closes general access to campus buildings and parking lots at 10 p.m. Monday —
Thursday and 5 p.m. on Friday. The College is only open by scheduled appointment on Saturday
and Sunday. Students using classrooms and laboratories after scheduled class hours must
obtain prior approval from the appropriate faculty/staff member.

m Campus Law Enforcement Authority

RCC has sworn law enforcement officers on campus through an agreement with the Randolph
County Sheriff's Office. Their office is located in the Student Services Center. In situations where
law enforcement authority is required, the School Resource Officers (SROs) can be reached
through the switchboard at 336-633-0200 or 336-633-0220. In case of emergency, call 911 first.

m College Policy on Campus Crime

In accordance with the Student Right-to-Know, the Campus Security Act of 1990, and the Clery
Act, RCC promotes zero tolerance toward violence on campus, including sexual assault,
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harassment or any sexual offense, aggravated assault, physical confrontations of any kind,
verbal threats or intent to cause harm, harassment designed to intimidate another, hate
crimes, robbery, burglary, and property crimes such as larceny, destruction, and theft.

In compliance with the Jeanne Clery Disclosure of Campus Security Policy and Campus Crime
Statistics Act, RCC distributes an annual report which sets forth our policies on crime prevention
issues and provides statistics on specific crimes which have occurred on campus, as well as the
number of arrests on campus for liquor law and drug use violations, and weapons possession.
The report is available at www.randolph.edu/campus-safety/campus-safety-security-report.
Printed copies are available from the RCC director of safety and emergency preparedness.

For statistics regarding reported crimes at RCC, visit the Crime Statistics drop-down at
https://www.randolph.edu/campus-safety/campus-safety-security-report.aspx.

m Drugs & Alcohol

It is the policy of Randolph Community College to provide employees and students an
environment that is free of drugs and alcohol. Alcohol and drug abuse are legitimate concerns
when they impact the College and College-related activities, whether on campus or at another
location. The College maintains the right to conduct random drug testing of employees as a
deterrent to drug usage/activity. For more information on the Drug & Alcohol policy as well as
disciplinary action for violations, please visit https://www.randolph.edu/policy-manual/vi-
employment-matters/b-10-employee-conduct-drug-free-workplace.aspx.

For information on the health risks associated with drug and alcohol use, see the RCC Campus
Safety and Security report at www.randolph.edu/campus-safety/campus-safety-security-report.

m Sexual Offenses
The College does not tolerate rape or other sexual offenses. Such acts violate College policy and
criminal law.

The college educates the student community about sexual assaults and date rape through
training material each semester. The college also requires all newly hired full-time employees
to complete human resources policy training within the first thirty days of employment, which
includes RCC’s Policy on Harassment and Discrimination. The policy defines harassment and
discrimination and provides the appropriate steps to address any incident. Additionally, all full-
time employees are required to complete human resources training on an annual basis, which
includes the Harassment and Discrimination policy. Completion of this training is documented
in each employee's personnel file. Educational material regarding the prevention of rape/sexual
offenses is available through Student Services Counselors. Other crisis counseling may be
available through services such as the Family Crisis Center, 336-629-4159, and Randolph County
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Mental Health Center, 336-633-7200.

If you are the victim of rape or other sexual offenses, proper authorities (local police or
Sheriff’s Office) should be notified immediately. The sooner a rape or sexual offense is
reported, the sooner treatment may be provided. Remember to preserve physical evidence and
do not shower, douche, or change clothes. The student success counselor serving as the Title IX
coordinator will provide assistance in such cases where the student requests help in notifying
the proper authorities. In the absence of the Title IX coordinator, reports may be made to the
vice president for student services. Filing a police report will not obligate the victim to
prosecute, nor will it subject the victim to scrutiny or judgmental opinions from officers.

Filing a police report will:

e Ensure that a victim of sexual assault receives the necessary medical treatment and
tests.

e Provide the opportunity for collection of evidence helpful in prosecution, which cannot
be obtained later;

e Assure the victim has access to free confidential counseling from counselors specifically
trained in the area of sexual assault crisis intervention

The College shall investigate and if necessary, pursue disciplinary action against the alleged
offender. Students who wish to bring disciplinary actions may contact the student services
counselor serving as the Title IX coordinator. Both the accuser and the accused are provided
with information in case of such allegations and both parties shall be informed of the outcome
of the disciplinary hearing.

Based on Randolph Community College’s Student Grievance Policy (Due Process), upon written
request, the college will disclose to the alleged victim of a title IX harassment incident the
results of any disciplinary action against the student who is the alleged perpetrator of the crime
or offense. If the alleged victim is deceased as a result of the crime or offense, the victim’s next
of kin may make the written request.

Note: The State Bureau of Investigation (SBI) maintains a registry of convicted sex offenders
that can be accessed and searched at https://www.ncsbi.gov/Services/Sex-Offender-Registry.

m Harassment and Discrimination

It is College policy that all employees and students have a right to work and study in an
environment free of harassment and intimidation of any kind, including harassment based on
race, color, religion, gender, sex, sexual orientation, gender identity or expression, national
origin, age, disability, genetic information, marital status, political affiliation, status as a covered
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veteran, or any other group legally protected in accordance with applicable federal, state and
local laws. Randolph Community College prohibits sexual harassment of its employees and
students in any form. Such conduct may result in disciplinary action up to and including
dismissal. For more information or to report an incident, visit
https://www.randolph.edu/policy-manual/vi-employment-matters/b-9-employee-conduct-
harassment-and-discrimination.aspx.

m Weapons and Dangerous Instruments

It is the policy of Randolph Community College to prohibit the possession, carry, display and/or
discharge of any weapon defined by GS 14-269.2 or firearm on any campus, property or remote
training location of Randolph Community College. Violations to Randolph Community College’s
policy may also be a violation of a North Carolina General Statute. In such cases, violators will
be prosecuted accordingly. For exceptions or information on concealed carry, please visit
https://www.randolph.edu/policy-manual/vi-employment-matters/b-21-employee-conduct-
Weapons-on-campus.aspx.

For prevention and awareness activities related to the RCC Campus Safety and Security policies
and Resources for students on and off campus, go to www.randolph.edu/campus-safety.

Traffic & Parking Regulations

Under the provisions of Chapter 115D-21 of the General Statutes of North Carolina, RCC’s
school resource officers as well as other local or state law enforcement agencies can enforce
the traffic regulations of the College. All of the provisions of Chapter 20 of the General Statutes
relating to the operation of motor vehicles on the highways of the state of North Carolina shall
apply to the streets, roads, alleys, and driveways on the RCC campus. Any person violating any
of the provisions of the state traffic laws (Chapter 20 of the General Statutes) on the streets,
roads, alleys, and driveways on the RCC campus may, upon conviction, be guilty of a state
traffic offense, not just a campus traffic policy. For more information and rules applicable to the
parking lots on RCC’s campus, visit https://www.randolph.edu/policy-manual/vii-facilities-and-
campus-services/f-traffic-and-parking.aspx.

Visitors on Campus

m Sales Personnel

Vendor sales personnel are allowed only at the request of RCC personnel. Cold calling is
prohibited. Product or services information may be left at the Welcome Center for subsequent
distribution to appropriate personnel. At no time will any visitor confront students as they
move about campus. Any visitor wishing to speak with a student must be taken to the
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Welcome Center.

m Loitering on Campus

Loitering is strictly prohibited. Individuals who are loitering will be asked to leave campus.
Refusal to leave or return to campus will be considered trespassing and law enforcement will
be called.

m News Media on Campus

Permission to visit any class may be granted to the news media by the Office of College
Marketing or the College president. Members of the media may not disrupt classroom
instruction by unauthorized visitations, interviews, or filming.

m Children on Campus

Non-RCC students under the age of 16 are not permitted on RCC campuses unless they are
accompanied by a parent or guardian and are not permitted in classes under any
circumstances. Non-RCC students aged 16-17 are considered adults and are responsible for
their conduct. High school students taking college classes with RCC are considered RCC
students.

m Animals on Campus

Individuals are generally prohibited from bringing animals onto campus property; however,
Randolph Community College welcomes the presence of service animals, as defined by the
Americans with Disabilities Act (ADA), assisting individuals on campus. Animals that are part of
instructional activities may also be permitted on campus property once approval has been
granted.

For more information on visitors on campus, visit https://www.randolph.edu/policy-manual/vii-
facilities-and-campus-services/d-sales-personnel-and-visitors-on-campus.aspx.

Food & Drink on Campus
Food and beverage are allowed in all general-purpose classrooms at the discretion of the
instructor with the following restrictions:
o All beverages must have lids.
o All spills must be cleaned up immediately by the person responsible for the spill.
e All trash must be placed in appropriate receptacles.
e Outside groups may request permission for food and beverage on the Building
Utilization Request Form.
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For a list of buildings/rooms where food and beverage are not allowed, please visit
https://www.randolph.edu/policy-manual/vii-facilities-and-campus-services/b-food-and-
drink.aspx. An updated rooms list will be emailed to Adrianne

Tobacco Free Policy

Use, sale, and advertisement of tobacco (including electronic cigarettes or other vaping devices)
is prohibited by students, staff, faculty, or visitors at all RCC locations. For more information,
visit https://www.randolph.edu/policy-manual/vi-employment-matters/b-18-employee-
conduct-tobacco-free-campus.aspx.

Electronic Access Acceptable Use Policy

The College expects employees and students to use computers, networks, network access,
telephones, and other information technologies in a responsible, considerate, ethical, and
lawful manner. Compliance with policies that ensure the security and integrity of all College
information systems is mandatory and critical to ensure continuing provision of technological
resources to the entire RCC community. This policy applies to all students, faculty and staff of
the College and to all users of technology resources provided by the College. Users of RCC
technology resources who are determined by the College to have purposely violated any of the
information technologies policies will be subject to disciplinary action up to and including
suspension of access to technology resources, discharge, dismissal, suspension, expulsion,
and/or legal action. For information and guidelines for network/internet access and use, visit
https://www.randolph.edu/policy-manual/ix-information-systems-and-technology/a-
acceptable-use-electronic-access.aspx.

Intellectual Property Policy

Randolph Community College encourages the development, writing, invention, and production
of intellectual property designed to improve the productivity of the College and/or to enhance
the teaching/learning environment. For information on the ownership of a copyright or patent
resulting from the development of intellectual property by students/employees of Randolph
Community College and any rewards or recognition that result from that intellectual property,
visit https://www.randolph.edu/policy-manual/vi-employment-matters/b-20-employee-
conduct-intellectual-property.aspx.

Unscheduled Closings/Delays

Announcements of unscheduled closings or changes in operating hours will be made as soon as
possible through the RCC Alert system, RCC website and social media pages, and select

71


https://www.randolph.edu/policy-manual/vii-facilities-and-campus-services/b-food-and-drink.aspx
https://www.randolph.edu/policy-manual/vii-facilities-and-campus-services/b-food-and-drink.aspx
https://www.randolph.edu/policy-manual/vi-employment-matters/b-18-employee-conduct-tobacco-free-campus.aspx
https://www.randolph.edu/policy-manual/vi-employment-matters/b-18-employee-conduct-tobacco-free-campus.aspx
https://www.randolph.edu/policy-manual/ix-information-systems-and-technology/a-acceptable-use-electronic-access.aspx
https://www.randolph.edu/policy-manual/ix-information-systems-and-technology/a-acceptable-use-electronic-access.aspx
https://www.randolph.edu/policy-manual/vi-employment-matters/b-20-employee-conduct-intellectual-property.aspx
https://www.randolph.edu/policy-manual/vi-employment-matters/b-20-employee-conduct-intellectual-property.aspx

College Policies

television stations. Students, faculty, and staff may also call the College's main campus (336-
633-0200), Archdale (336-328-1750), or Emergency Services Training Center (336-633-4165) to
listen to the voice mail message or visit the RCC website homepage (www.randolph.edu).

Note: In the case of a delayed opening, students should report to the class or lab that would
normally be in session at the time of the opening. All extracurricular activities or other
scheduled events will normally be cancelled when it is necessary to cancel classes due to
unscheduled College closings.

For more information and a list of TV stations and websites that will broadcast information

pertaining to closings or delays, visit https://www.randolph.edu/policy-manual/ii-
administration/d-1-general-unscheduled-college-closings-and-delays.aspx.
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Student Rights and Responsibilities

Randolph Community College is a learning community with specific expectations regarding
student conduct. The college seeks to provide a safe and healthy environment that facilitates
teaching, learning, and student success. When a student's conduct adversely affects the college
community or the pursuit of RCC’s educational objectives, disciplinary action will be taken —
first, to resolve the problem, and then to help students learn from mistakes. Discipline issues
will be resolved informally whenever possible.

Students have the rights to: Education, Freedom of Expression, Participation, Safe Environment,
Privacy, Record Review, Student Grievance (Due Process) Academic Integrity Appeal, Freedom
from Discrimination. Students also have responsibilities as part of the college community,
including but not limited to: Civility, Academic Integrity, Safety, and Compliance. Additional
information regarding these rights and responsibilities may be found at
www.randolph.edu/about-us/policies-and-legal/student-code-of-conduct-rights-and-
responsibilities.

Student Code of Conduct

Randolph Community College is a community comprised of students, faculty, and staff, and the
College reserves the right to maintain a safe and orderly educational environment. Students are
expected to conduct themselves in accordance with generally accepted standards of
scholarship and behavior. When in the judgment of college officials, a student’s conduct
disrupts, or threatens to disrupt, the college community, appropriate disciplinary action will be
taken to restore and protect the safety, peace, and integrity of the community.

Students at the college are considered responsible adults; therefore, each student should use
discretion and common sense in their appearance 